How to Run CAR Reports in EdInsight

Step 1: Clear browser history

e For first-time EdInsight users, please clear the browser history.
¢ Directions to clear the browser history for popular browsers are provided below.

o Chrome
o Firefox
o Safari

Step 2: Sign in to EdInsight
e Sign in to the Education Portal (EdPortal).

e Screen1-—

IOWA

Department of Education

Home _ A&A Accounth EdLinks »

lowa o ation

Forgot Password
S
Important Reminders

Annual Notices and Deadlines for Public and Nonpublic Schools

Email: Keep the email address associated with your A&A account up to date. Failure to do so may
result in an inability to access your applications within the portal.

« Click on the “Sign In" tab found under the “A&A Account”.

« Enter your Account 1D and password, click on “Account Details” (Do not press sign in).

+ Enter the email and confirm email, verify both emails match.

+ Save and continue on to the Portal.

e Screen 2 -

IOWA

Department of Education

Enter your Account Id and Password and press sign in to continue.

Sign In

Account Details

What is A&A?
Report Issue to State Service Desk
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https://support.google.com/accounts/answer/32050?hl=en&co=GENIE.Platform%3DDesktop
https://support.mozilla.org/en-US/kb/delete-browsing-search-download-history-firefox
https://support.apple.com/en-za/HT201265
https://portal.ed.iowa.gov/iowalandingpage/Landing.aspx

e Click the EdlInsight tab.

lowa Department of Education

A&A Account Sign-in

Important Reminders
Annual Notices and Deadlines for Public and Nonpublic Schools

Email: Keep the email address associated with your ASA account up to date. Failure to do so may
result in an inability to access your applications within the portal.
» Click on the “Sign In” tab found under the “A&AAcCcount”.
Enter your Account ID and password, click on “Account Details™ (Do not press sign in).
Enter the email and confirm email, verify both emails match.
Save and continue on to the Portal.

e |[f a user only has access to the Finance reports in EdInsight, the user will be taken
directly to the CAR report menu, proceed to Step 3.

= IBM Cognos Analytics with Watson

B > C HIML

a
EDInsight

Select the desired Year, then select the report you need from

the list to the right. Revenues by Fund, By Source
I | solance Sheet by Fund
Expenditures by Fund, Facility, Function & Object

[vear v] Treasurer Report by Fund

Transportation Report

Miscellaneous Income and Actual Expenditures (GAAP Basis)

Budget Crosswalk

Long-Term Assets and Long-Term Liabilities for Governmental Activities
Create Your Own Report
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e If a user has access to other reports in EdInsight as well as Finance reports, the user
will be taken to the EdInsight main page.

1BM Cognos Analytics with Watson [2] welcome user W

A
- . h
E Dﬂn Sl g t Welcome back!
Check out the information below for EdInsight updates.
Date Description Report(s) impacted
ASMT1.1.8

APR4.1and APR 4.2
Search by Student
ISASP cubes *

09/26/2023 ISASP data for 2022-2023 updated

ASMT 1.1.5, ASMT 1.1.6, ASMT 1.1.7
ASMT1.1.8

ASMT1.3.2

Search by Student

09/26/2023 Alternate Assessment data for 2022-2023

09/26/2023 Student Growth Percentile 2022-2023 updated ASMT 1.6.4

ASMT1.1.8
ASMT 1.5.6

AN nnn FINAT Cavmmmme dada £2e IATD AAND cemdmbnd

e From the drop-down box in the left top corner, select the Content folder.
IBM Cognos Analytics with Watson [] welcome user
{® Home

O Content

Welcome back!

@® Recent
- Check out the information below for EdInsight updates.

Date Description

09/26/2023 ISASP data for 2022-2023 updated

09/26/2023 Alternate Assessment data for 2022-2023

IaToNie VA As T als i) CHirdmnmt Crroakh Darcamtila 3077 N2 Gomd -t
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e Select the Team content tab

= IBM Cognos Analytics with Watson [J Content ~
Content
My content Team content

e Click the Finance folder, Report Menu folder to arrive at the CAR report menu page.

[EM Cognos Analytics with Watean

Content
Team content
Edinaight Repors Finance Pastaer iry Readiness Ry
9M1GI2022, 2:23 PH i ast T 10/%/2023, 3:03 PR (] : o &/ 292023, 37 AM E
= IBM Cognos Analytics with Watson [ Content v
[J Finance
My content Team content

eam content / Finance

Report Menu
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= IBM Cognos Analytics with Watson [2] ReportMenu

B > G HIML

A
EDInsight

Select the desired Year, then select the report you need from
the list to the right.

Des Moines Independent Comm School District (1737)

Select a Year

[ vear v|

Revenues by Fund, By Source

Balance Sheet by Fund

Expenditures by Fund, Facility, Function & Object

Treasurer Report by Fund

Transportation Report

Miscellaneous Income and Actual Expenditures (GAAP Basis)

Budget Crosswalk

Long-Term Assets and Long-Term Liabilities for Governmental Activities
Create Your Own Report

Step 3: Running CAR reports

e Select the year from the drop-down box and click on a report link to run.

= IBM Cognos Analytics with Watson m Report Menu v

B B> C HIML

Ja
ED]Insight

Select the desired Year, then select the report you need from
the list to the right.

Des Moines Independent Comm School District (1737)

Select a Year
2023 v

Revenues by Fund, By Source

Balance Sheet by Fund

Expenditures by Fund, Facility, Function & Object
Treasurer Report by Fund

Transportation Report
Miscellaneous Income and Actual Expenditures (GAAP Basis)

Budget Crosswalk
Long-Term Assets and Long-Term Liabilities for Governmental Activities

Create Your Own Report
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e Click any blue amount drill into the details.

= IBM Cognos Analytics with Watson

B D C HML
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EDEnS|g hT Certified Annual Report

FY 2023 - Revenues bi Fund Bi Source
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EDInsight
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e If you see this message on the bottom left corner of the page, click the Page
down/Bottom button to view the remainder of the report.

= Top & Page up ¥ Page down X Bottom
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Step 4: Exporting CAR reports

e Click the HTML box in the top left corner to view reports in other formats.

IEM Cognos Analytics with Watson [i] Revenues by Fund, By Source v

ight

Mon- Fiduciary

Line CsvV Scholarship Student Management Entreprenurial
# Sour General Fund Fund Activity Fund Levy Fund Education Fund
REVEMUES FROM LOCAL
SERVICES
1 PropertyTaxes AR B LY LT SR

e Print and download report options are available in the top right corner of the screen.

— + AuomaicZoom v

EDinsighi
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