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Basic Understanding of 
Concurrent Enrollment
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Procedures
• Students are scheduled into courses, including dual enrolled 

HSAP and any nonpublic shared time students.
• Courses are coded correctly. (Common Course Number and 

Section FTE value)
• Courses generating any kind of supplementary weighting 

identified as having started on or before October 1 are included in 
Certified Enrollment.

• Student Reporting in Iowa (SRI) shows actual enrollment in each 
course identified as generating supplementary weighting.

• Use Fall SRI to generate your 1st semester billing.
• Certified Enrollment shows enrollment of all resident students 

enrolled in any course generating supplementary weighting.
• Use Certified Enrollment to verify any 1st semester bills from 

another district.
• Winter SRI provides a preview of 2nd semester (non-Fall) 

concurrent enrollment courses. Preview only – do not use to 
generate bills.
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Procedures (continued)
• Spring SRI shows actual enrollment in each course with a start 

date after October 1 and identified as generating supplementary 
weighting.

• Use Spring SRI to generate 2nd semester billings.
• Non-Fall Supplementary Weighting shows enrollment of all 

resident students enrolled in any course generating 
supplementary weighting with a start date after October 1.

• Use Non-Fall Supplementary Weighting to verify any 2nd

semester bill from another district.
• Generates supplementary weighting a district cost per pupil 

yet to be determined by the next legislative session.
• All supplementary weighting found in the Non-Fall 

Supplementary Weighting application will be included in the 
next fall’s Certified Enrollment application. 

• When billing or paying, use the resident district’s cost per pupil 
amount for the year when the course was taken.
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Supplementary Weighting 
Calculation
• Course enrollments come from SRI Fall and Spring 

(that’s why billing is required by semester)
• Weighting factor (0.5 or 0.7) is determined by each 

community college for each course (instructor 
qualifications)

• Section FTE value for supplementary weighting is 
determined by the serving district (course instructional 
minutes / total instructional minutes in a year in the 
serving district) 

• Use the resident district’s cost per pupil



Generating the Fall Semester 
Concurrent Enrollment Billing
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Generating the Fall Supplementary 
Weighting Bills for Concurrent 
Enrollment 
• Use Fall SRI certified data to generate 1st semester 

billings. 
• SRI displays the attending district’s course and student 

enrollment information. 
• Use SRI data to generate bills.



FROM THE SERVING 
DISTRICT’S PERSPECTIVE –

GENERATING THE BILL 

Supplementary Weighting for Non-Fall Course Enrollments
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In the Portal:
EdInfo > Student Level Applications > 

Student Reporting in Iowa
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Select the Fall collection for the appropriate 
year. 
Do not bill until all certified enrollment changes have been 
completed for the current school year (early November).
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Select the Certified Enrollment/ 
Supplementary Weighting (CE/SW) tab 
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Select the Fall start Concurrent Enrollment 
Courses
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Scroll to Non-Resident Students;
Select the Total enrollment count 
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Download to Excel
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Sort by Resident District.
Add the current year’s DCPP for each resident district.
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Add a SW column and Calculate 
Supplementary Weighting 
(Wgt. Factor x Section FTE x DCPP) 
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Insert rows between resident districts to 
calculate subtotals.



From the Resident District’s 
Perspective – Verifying Fall Semester 

Concurrent Enrollment Bills 

Supplementary Weighting for Fall start Course Enrollments 
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Verifying the Fall Supplementary Weighting 
Bills for Concurrent Enrollment 

• The Certified Enrollment application is the resident 
district’s view of the attending district’s courses and 
student enrollment information for resident students 
enrolled in other districts.

• This includes students open enrolled out, tuitioned out, and 
whole grade shared out to other districts.

• Use Certified Enrollment to verify bills received from other 
districts.



Iowa Department of Education

In the Portal, 
EdInfo > Student Level Applications > 
Certified Enrollment
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Select Certified Enrollment for the year being 
verified
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Select the SW tab or click Details on the 
Supplementary Weighting (12) line
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Select the value associated with the 
Concurrent Enrollment supplementary 
weighting category
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Select Resident Non-CPI Students 
Open Enrolled, Tuitioned, or WGS out to 
Another District
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Select the Total enrollment count
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Download to Excel 
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Add a column for your district cost per pupil 
(DCPP) for the current year. 
Sort by Attending District & Student Name
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Add a SW column and Calculate 
Supplementary Weighting 
(Wgt. Factor x Section FTE x DCPP) 
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Insert rows between resident districts to 
calculate subtotals

Compare these amounts to the bills received.



Resources
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Billing

• Whose District Cost Per Pupil?
• Student’s resident district’s cost per pupil
• If not an Iowa resident, the student should enroll 

directly with the community college. State funding 
only applies to Iowa residents.

• What year’s District Cost Per Pupil?
• Current Year’s DCPP (year in which costs were 

incurred)
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Finding the District Cost Per Pupil Amounts

Search on “maximum tuition rate”

Select the correct year.
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DE Resources Available to you:
educateiowa.gov > Data & Reporting > Data 
Reporting
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Select Data Reporting link
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Scroll to the bottom of the page.
Select Student Reporting in Iowa
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https://educateiowa.gov/data-reporting/data-
reporting/student-reporting-iowa
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• Dates to Remember
• SRI Data Dictionary Complete (latest version)
• Career Academy Minutes and SCED Codes
• SCED Code and Contact Minutes for Community College 

Courses
• Concurrent Enrollment vs PSEO Courses
• * Certified Enrollment via SRI (contact 

margaret.hanson@iowa.gov or rachel.kruse@iowa.gov for a 
copy)

• * Supplementary Weighting via SRI (contact 
margaret.hanson@iowa.gov or rachel.kruse@iowa.gov for a 
copy)

Documents worth reviewing:

* Not 508 web compliant at this time

mailto:margaret.hanson@iowa.gov
mailto:rachel.kruse@iowa.gov
mailto:margaret.hanson@iowa.gov
mailto:rachel.kruse@iowa.gov
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• C – Certified Enrollment
• R – Reorganization, Dissolution, and Sharing (includes 

Operational Sharing)
• S- School Business Alerts
• S – Senior Year Plus
• S – Supplementary Weighting – Certified Enrollment
• T – Tuition and Fees (Maximum Tuition Rates –

multiple years)

Other resources: A-Z Index
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