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FY25 SECONDARY CTE REPORTING
APPLICATION DIRECTIONS

Revised December 2025 by Jeffrey Fletcher

Before you begin, have you submitted your SRI File?
If you have not done so, please stop and:

1. Begin collection in Cedar Connect
2. Fix all errors in Cedar Connect
3. Click submit to move the data over to SRI

Do you have Questions?

For questions about SRI Data, SCED Codes, Sequencing, or other please contact Rachel
Kruse: Rachel.Kruse@iowa.gov.

SRI 2024-2025 Documentation

SRI 2024-2025 Data Dictionary

Questions about SCTERA application?
Complete a Google Form ticket via the home screen.

For dedicated SCTERA assistance, please utilize the SCTERA scheduling tool.
Complete a Google Form ticket via the home screen.

Questions about CTE courses & CTE programs, please reference contact list below:

Agriculture, Food and Natural

Resources Alan Spencer alan.spencer@iowa.gov 515-720-8863
Business, Finance, Marketing, .

and Management Vacant cte@iowa.gov

Human Services Jeanette Thomas jeanette.thomas@iowa.gov ~ 515-745-2556
Health Services Joe Collins joe.collins@iowa.gov 515-419-5190
Applied Science, Technology, . . . O7E.
Engineering, and Manufacturing Cale Hutchings cale.hutchings@iowa.gov 515-975-8193
Information Solutions Michelle Meier michelle.meier@iowa.gov 515-238-6780
CTE Reporting Application N/A cte@iowa.gov 515-242-5034

Technical Assistance


https://educate.iowa.gov/pk-12/data/data-collections/student-reporting#25-documentation
https://educate.iowa.gov/media/8703/download?inline
https://calendar.google.com/calendar/u/0/appointments/schedules/AcZssZ3JIyz1a7cfzeRsmJH78N5vF62LZUp75YyXk-n2eNCCpAoeljNzUExTTPVbj5EJ7O6lkK30EfC0?utm_medium=email&utm_source=govdelivery

Log in to the Department of Education A&A Account (i.e., Portal)
IDE recommends using the Google Chrome web browser.

Access to the Secondary CTE Reporting Application (SCTERA) is through the lowa Education Portal.

Under A&A Account, select Sign-In - Enter your e-mail and the password on the sign-in screen.
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**** Important Information about Email Addresses, ABA accounts, and Organizations! ****

1. Please keep your email address associated with your A8A account up to date!
Click on the “Sign In" tab found under the “A8A Account™. Enter your Account ID and password, click on “4
Enter the email and confirm email, venify both emails match. Save and continue on to the Portal.
Failure to keep this information current may result in an inability to access your applications.

2 Please note that you DO NOT need to create additional ARA accounts if you are changing schools or di
Update your A&A information, change your administrative organization, and request application access

Note: You can reset your password by clicking the Forgot Password button at the top of the page on the log
in page.

If you do not have an A&A account, click on Create an Account at the top. Your district A&A Administrator
will give you permission to the CTE application.

E Enterprise A&A m

Create An Account |Forgct Passwurdl Forgot Id |
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M52 Department of Education

Enter your Account Id and Password and press sign in to continue.

bat thieben@iowa gov x

Account Details

What is ABA?

Help
Report Issue to State Service Desk

Account Id Examples

Public User Account Format: State Employee Account Format:
firstname. lastname @/owaid firstname. lastname@iowa.gov

*If you do not have an @iowa gov account use your
State of lowa employee email address

Need assistance with the lowa Education Portal or with access to SRI and/or SCTERA applications?

Please contact ed.portal@iowa.gov or 515-725-2040.



https://portal.ed.iowa.gov/

Open the Secondary CTE Reporting Application
Click on EdInfo, then choose Secondary CTE Reporting Application.
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CRITICAL!!! Accreditation Program Area, Code = ‘9’ or ‘11’ or ‘12’ for each SCED/Course that is Career &
Technical Education (CTE); a critical step for information to “flow” into the IDE’s

Accreditation Program Area
The accreditation program area in which the local course should be counted.

One of ten content areas which local school districts are required to offer and teach a minimum number of Carnegie
units in grades 9-12.

Code Description 0 THT)

1 [English/Language Arts
Fine Arts

World Languages
Health
pMathematics

Physical Education

|Science

[Social Studies

[Career and Technical Education
CTE)

10 |Computer Science

11 ICTE & Mathematics

12 |CTE & Science

o [Not Used for Accreditation

2 = e S B L

User Notes
1. For all elementary and middle school courses, the accreditation program area will be 0.
2. Courses used for accreditation must be taught by a highly qualified teacher.
3. Al PSEOQ, specially funded (e.g. special education, EL, Title 1), comespondence courses, independent study, and / or
other credit recovery courses are coded as '0' Not Used for Accreditation.
4, Mlmmum Carnegie Units Required for 8-12 District Accreditation per lowa Code 281 - 12.5(5)
6.0 English / Language Arts
2.0 Fine Arts
2.0 World Languages (2 sequential units of the same language)
1.0 Health
6.0 Mathematics (4 units sequential to postsecondary - including strands in algebra, geometry, trigonometry,
statistics, probability, and discrete mathematics; and 2 additional units)
1.0 Physical Education (Local scheduling practices may reflect fewer units for the reporting year)
5.0 Science
5.0 Social Studies
12.0 Career and Technical Education (CTE) for publics and 5.0 for nonpublics
o 0.5 Computer Science
5 Up to 2.0 units of Ag can be used to meet Science accreditation requirements.
6. Up to 2.0 units of Engineering, Applied Science, Technology, Manufacturing can be used to meet Mathematics
accreditation requirements.
7. Contact your school improvement consultant regarding any accreditation questions.




An Act modifying provisions related to the curriculum provided to students enrolled in grades 9-12 by allowing
instruction related to agriculture to meet a portion of the unit requirements related to science and allowing
instruction related to ASTEM to meet a portion of the unit requirements related to mathematics.

Selecting Accreditation Area in Student Reporting in lowa (SRI)

o Districts opting to use a course with an Agriculture SCED code to also meet accreditation
requirements in science, should set the Accreditation Program Area to '12' career and technical
education (CTE) and Science on the course in their student information system (SIS).

o Districts opting to use a course with an Applied Science SCED code to also meet accreditation
requirements for mathematics should set the Accreditation Program Area to '11' CTE and
Mathematics on the course in their SIS.

e Courses with the Accreditation Program Area of '11' or 12" will show in the district's curriculum
accreditation report found in winter SRI in both CTE and either math or science accreditation areas.

o As mentioned earlier, these courses will also “flow” into SCTERA and populate the courses
lists to as options to add to programs.

For more information, or questions, please contact: Cale Hutchings.

WBL SCED CODING - Student Reporting in lowa (SRI)
Coding & Reporting Work-Based Learning Experiences

e Beginning with the 2024-25 academic year, work-based learning reporting will reflect the new state
definition referenced above for lowa’s new, unified Every Student Succeeds Act (ESSA) school
accountability system, which includes work-based learning experiences attained in the Postsecondary
Readiness Indicator, and lowa’s Perkins Secondary Career and Technical Education 5S3 work-based
learning measure (Senate File 2411, 2024).

e Schools will leverage existing SCED codes and new embedded work-based learning codes to report
these activities to the lowa Department of Education.

FAQ & Guidance

e Work-Based Learning Definition and Reporting
e Work-Based Learning Course Naming and Coding

For more information, or questions, please contact: Heather Meissen.

Embedded WBL Coding — SRI

Embedded Work-Based Learning Indicator was added to SRI and district SIS systems beginning with the
2023-2024 reporting cycle for use in reporting work-based learning happening in courses that may not be a
dedicated WBL course. Embedded WBL codes are outlined in the 2024-25 Student Reporting in lowa (SRI)
data dictionary (p. 111).

“User Notes” indicates which embed codes count toward the state’s new work-based learning definition and
which do not.

It is desired ALL courses include this code, even dedicated WBL courses, since it adds a layer of specificity
that does not exist with SCED codes.


mailto:cale.hutchings@iowa.gov
https://www.legis.iowa.gov/legislation/BillBook?ga=90&ba=SF%202411
https://educate.iowa.gov/higher-ed/cte/iowa-quality/career-connected-learning
https://educate.iowa.gov/media/5732/download?inline
mailto:Heather.Meissen@iowa.gov
https://educate.iowa.gov/pk-12/data/data-collections/student-reporting
https://educate.iowa.gov/pk-12/data/data-collections/student-reporting

lowa Depariment of Education

Student Reporting in lowa Data Dictionary 2024-2025

Embedded Work-Based Learning
What is the predominant Embedded Work-Based Learning experience for the course?

For courses where the work-based leaming experience is embedded as an experience with the course, identify the
embedded work-based leaming experience with that course.

Code Description

Definition

1 [Speakers Professionals share career information to groups of students
2 Informational Interview Direct interview with professionals to explore careers
& ICareer Exploration Experience Hands-on career exploration simulations/experiences
“ Career Exploration Projects Small, short term project-based leaming experiences
5 Career-Based Service Leaming Community projects with industry and connected to a career
5 Interactive Career Event Career fairs with hands-on career booths and activities.
7 \VWorksite Exploratory Event [Worksite tour with small group options for informational interviews
i] LJob Shadow [One or two students at a worksite to observe a professional
b Professional Skills Workshops Resume, cover letter or other career-based workshops with an industry
rofessional
10  Mock Interviews Practice interviews with industry professionals
11 Industry Partnership Projects Sustained project-based leaming in partnership with an employer, such as SAE
12 |Simulated Work Experience g;r;:?rl;dAznrt experiences aligned with industry recognized credentials, such as
13 |Student Leamer Programs n-person work experiences linked to approved CTE program or career pathway,
ch as SAE
14  |Pre-apprenticeships High-quality pre-apprenticeships aligned to an apprenticeship
15  |internships Intemships (paid and unpaid)
16 Apprenticeships Apprenticeships (registered and unregistered)
99  |Not Applicable
User Notes
1. Codes 11-16 are the only codes that count toward the State of lowa's definition of work-based leaming as defined in
SF2411 passed during the 2024 legislative session. These are also the only codes that will count toward the Every
Student Succeeds Act (ESSA) school accountability work-based leaming measure and the Perkins Secondary
Career and Technical Education 553 work-based learning measure. Course SCED codes may also be used o
identify courses that meet these work-based leamning measures.
2. If multiple work-based leaming experiences are embedded in the course, select the experience with the highest code
number.
3. If a course is marked with an Embedded Work-Based Leaming experience it must apply to all sections of the course.
4. May identify experiences in courses K-12. Any course identified with an experience must have a SCED code.
5. Keep the titles as they are so reference can be made to state resources for technical support on implementation.
a. District planning should be done before reporting by using the Embedding Work-Based Leaming worksheet
located in the Resources section of the Work-Based Leaming page.
Vendor Notes

Element is at the course level

Data Element Rollover: Yes

Element Specifications

Element ID Format

Vendor Default Min Length Max Length SRI State ID FY Added

For More Information:
Joe Collins 515-419-5190 joe_collins@iowa.gov




Viewing the Program Screen
After logging in, the Program screen will appear. You may receive a pop-up warning to enter district contacts

if there are none on record. If you receive the error message, click on OK to close the message box. Click the
DISTRICT CONTACTS link and enter in the contact information.

Message from webpage

! ENTER DISTRICT CONTACT TO PROCEED

Please note that you cannot continue until at least (1) district contact is on record within the application.

If you have been in the system previously, please update your contacts. Click on the DISTRICT CONTACTS
link at the top right side of the page. Review and UPDATE all contact information.

Shared Courses Reporis Consultant Reporis  Perkins Reporis  District Contacts
DE Contacts

There are fewer than 4 programs selected as Chapter 12 programs, please review.
Programs show 0% coded Program of Study, requirement is 75%

-+Add Program
Chap Service Area Carser Cluster CIP Number CIP Title Frogram Actions
12 Units
Agriculture, Food and Natural Resources Auriculture, Food and Natural Resources 0101000000 Agricultural Business and Management 5.00 & S
azi'ﬁ:;;’li;m TEETIE E (BT L) 60 Architecture and Construction 1501010000 Architectural Engineering Technology/Technician a70 @ %
Applied Sciences, Technology, Engineering, and . o >
o S Manufacturing 4805080000 Welding Technology/Welder. 372 & S
Applied Sciences, Technolagy, Engineering, and  Science, Technology, Engineering and ; >
1515000000 ENGINEERING RELATED/PLTW 0.00
Manufacturing Mathematics : &%
Applied Sciences, Technology, Engineering, and N . AutomobilefAutomotive Mechanics >
o Transportation. Distribution and Logistics 4705040000 ZRTEC S E HEE A 573 (&S
' Business, Management and : >
Business, Finance, Marketing and Management o> 0es%: F18 " 5203020000 Accounting Technology/Technician and Bookkeeping.  5.35 @ %
} HEALTH SERVICES/ALLIED HEALTH/HEALTH >
Health Sciences Health Science 5100000000 -t n SEEE AT 350 & S
Human Services Human Services 1901000000 FAMILY AND CONSUMER SCIENCES 3.00 @ %

Last SRI Collection Date: 1/29/2016 12:15:42 PM
System Due Dates

Courses in a program  Student Data Program updates Program of Study
Jan 31 July 31 June 15 June 15
Grey = Not available
Green = Needs District Action
= Needs DE Consultant Action
Blue = Completed

Entering District Contacts
On the District Contact screen, click Add/Update District Contact.

ear: 2015 District: _ _
District: District Contacts

Information

Programs > Contacts

For more local district information please contact below address
Email Address Name Phone Number Add/Update District Contact




Enter your contact information in the Contact Profile, then click on appropriate access areas in the
Application Selection List. Be sure the e-mail is correct, so system e-mails are received. Click on Save, and it
will take you back to the contact listing. You should now see the contact added. (Refresh the screen if not
listed) Repeat this process to add, delete, or modify additional contacts.

Note: All contacts listed will receive system e-mails.

Add Application Contact

Email address search Application Section List

Program of Study
Courses

Students

Contact Profile

all
First Name
Last Name
Email
Phone

Title

il

Click on Programs to return to the Program Screen.

|Programs > Contacts

For more local district information please contact below address
Email Address Name Phone Number Add/Update District Contact

pat thieben@iowa qov PatThieben  515-281-4707 I SN

Viewing the Program Screen

The Program screen is the starting page for all actions. It provides links to other screens, shows ICONs
indicating system status and other CTE system information.

To access a list of DE Contacts by program area, click on DE Contacts.

Due Dates are listed at the bottom of each screen and the last Student Reporting in lowa (SRI) submission
date. (Note that the Winter SR file must be submitted before Courses in a Program can be entered.)



wwar than 4 prograss palacled a aplar 17 program;, ples
T r dad P 1 1 75
I::I;Q Bardcs Area Cargar Chastar CIP Hmingr CIP Tilda Fl'ljll?r:ﬂ Actions
i
Agnoutiure, Food and Nateral Resources Agriculture, Food and Matural Resowoes 0101000000 Agrcultural Business and Managemant 500 E %
Applied Sciences, Technology, Enginsering, and S N — . - een e g - e -, -
Meanlsckuii Archilechete and Cansnaction S01010000  Archileciural Enginssting Technology/Technician 470 Ef %
5 i Firig 3 =
;:ZT,._'::.-.,:;::H Techinology. Engingaring, and Manutachurmg 2805080000 Welding Technology Welder 372 |:.-?" %
Appliad Sciences, Tachnology, Engingaring, and Science, Mchnology, Enginaarning and e P — -
Manutacturing MaTemakcs 515000000 ENGINEERMG RELATEDVPLTW 000 [ S
Applied Sciences, Technology. Enginassing, and pEn = eI ORI Aummaobilaifanomotve Machanics e =
i Transpoaiabion, Distribution and Logishics 4706040000 BechnalogyMachnician 573 L& %
Bussinass, Management and ST T — o 5 A - 53 3
Business. Financa, Markating nd Manageenent ;fi"%h“ :1 G S200Z0000  Actoieing Tachnalogy Technician and Bookkaaping 535 [ f %
s HEALTH SERVRCESIALLIED HEALTHHEALTH 2 i~
Heg@th Scisns Health Scienoe ik 350
A SRS B 100000000 . o e rs GENERAL 2 r4 %
Husman Sersices Human Senvicas 1801000000 FARILY AND COMSUMER SCENCES 300 ¥4 %

Last SRl Collection Date: 1/22/2016 12:15:42 PM

System Due Dates
Courses in a program  Student Data  Program updates  Program of Study
Jan 31 July 31 June 15 June 15

Gray = Mot avallable
Green = Meeds District Action
= Needs DE Consultant Action
Blue = Completed

The Program screen shows all active programs (operational, anticipated, and discontinued) with associated
ICONSs on the right. A DE consultant will change anticipated programs to operational and move discontinued
programs to non-operational to remove them from the list before SCTERA reporting in January. For
questions about programs needing to be changed, please contact a DE consultant. Each ICON represents a
process step or task and changes colors as actions are taken and coded in the system.
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Last SR CoRection Date: 17292018 12:15:42 PM

System Due Dates
Courses inaprogram  Stucent Dala  Program updates  Program of Ssudy
Jan 31 Juty 31 Juns 15 Juna 1%

Griyy = Mot availabile
Green = Nesds District Action
= Meeds DE Consultant Action
Blue = Complated




A color status index is shown on the bottom of the program screen for easy reference. Grey indicates they

are not available; Green indicates district action is needed. Yellow indicates the DE Consultant action is
needed, and Blue indicates the action is complete.

If needed, a DE Consultant can reset the process for each step.

‘ Courses in ‘ Edit

‘ Program ‘
Programs

Students
of Study

a program

7




Program Screen - Completing Chapter 12 Requirements

At the top left side of the Program screen, — you may find two red warning statements. The first statement
regarding Chapter 12 will require coding before you can proceed. The second warning is regarding coding
the Program of Study, which can be updated at any time.

There are fewer than 4 programs selected as Chapter 12 programs, please review.

You must indicate the (4) programs meeting your CTE Offer and Teach requirements by checking the box
under Chap 12. Once the Chap 12 boxes are checked, the warning disappears, and the book icon changes
from GREY to green, allowing you to enter courses. CHECK NO MORE THAN FOUR. If you need to see
what programs were checked the previous year, change the year in the upper left-hand corner to the
previous year.

Ensure to enter courses for the current academic year. E.g., 2025 = AY2024-2025

FLEASE REMEMEER TO UFDATE YOUR CONTACT INFORMATION
h
C;’ Senvice Area Career Cluster CIP Mumber CIP Title F'L“‘::'r Actions
- '_:"'['”:"'“"' Technology. Enginaring, and Architscture and Canstruction 4560000000 CONSTRUCTION TRADES 4.26 1 AN
churng
Applied Stiences, Technology, Enginesring, and . e . ; .
:!a':Lla-'.'.lr o L e Manufacturing 1506130000 Manufacturing Enginearing Technology/Technician 442 NS
[Appliad Sciences, Technology. Enginaering, and Transporiation, Disfribution and ~ - - <
4TOE0S0000  AutomobilelAutomotiv cs Technology/ Technician 6.00
Manufacturing Logistics " - : i Tec ii 100
Applad Scienc Tachnology P mssarin 2N Transportation, Desfribution an ——
By LA T e 4T0B050000 Dhesel Mechanics Technology Technician 3.00 1l 100
Manulacturing
Business, Finance, Marketing and Managemant 5201010000 Busness/Commedce, Ganeral 1326 ii ‘l%
e cinnannann  HEALTH SERVICES/ALLIED HEALTH/HEALTH SCIENCES, | ,
Health Sciences 100000000 P e 4.44 NAas
Human Services Hospéitality and Tourism 1205030000  Culinary Arts/Chef Training 3.99 ii 100
Human Senvices Human Sendces 1907070000 Famiy and Community Services 3.00 NS,
Human Sevices Hurman 4301070000 Criminal Justice/Police Seience 327 BAs,
intarmation Solutions Information Technalogy 107010000 Computer Science £.35 [ N

Last SRI Collection Date: 1/1/0001 12:00:00 AM
System Due Dates

Courses in a program  Student Data  Program updates Program of Study
Jan 31 June 15 June 15 June 15
Grey = Not available
Green = Needs District Action
= Meeds DE Consultant Action
Blue = Completed

Districts must offer four programs out of the six service areas: Agriculture, Food and Natural Resources; Arts,
Communication and Information Systems; Applied Science, Technology, Engineering, and Manufacturing;
Health Science; Human Services; and Business, Finance, Marketing, and Management. Any courses over
the 3 units required are also eligible for Supplemental Weighting in the designated Offer and Teach
Programs.

Click on the green book ICON to add courses for a specific program.

Agriculture. Food and Natural Resources Agriculture, Food and Natural Resources 0101000000 Agricultural Business and Management soo] I E,;f
Applied Sciences, Technalogy, Engineering, an i i i ici i
r.‘.pailif:-:t.trli?':;be: LRI I e Architecture and Construction 1501010000 Architectural Engineering Technology/Technician. 470 - IE?‘ QO

10



Adding Courses in a Program

The Courses in a Program Screen will not show any courses by default due to new Winter SRI File. You will
need to click on “Add Course” and use the dropdown menu to add courses from your SRl file. Only
courses that have students in them for the current year are available for selection. Add all courses that are a
part of this program of study (you may need to check with the educator and/or drawing board to be sure all of
the courses are accurate). Reminder, 1.0 units may be shared across service areas. There is a
minimum of 3 units in a program, but not a maximum number. You will want to count all students
taking CTE coursework, so do not just enter 3 units and stop.

Once a course has been added, click on save. The course will disappear from the program’s dropdown list
but will be available for selection in other programs.

If an active course is not shown in the dropdown list, verify that it has been correctly coded in the
district SRl file. All CTE courses should have an accreditation code of “9, 11, or 12” if a course is
incorrectly coded, you will need to correct it in the SRI file before continuing. You will need to re-
submit the SR file. If a course is not currently active in SRI (because of zero student enrollment) but is
required to meet Offer and Teach, you must manually add it; contact a SCTERA Consultant to assist you.
Courses without enrollment can only be added on rare occasions.

Programs > Program Courses > Add Course DE Contacts

Agricultural Business and Management

Course:

- Intro to Brick-100 ~
District Course Number: Intro Carpentry-102
District Course Title: Carpentry Tech.-103
Intro to HBI-104
Carnegie Units HBI Tech.-105
Careers 1-1-64

COEnE Computer App's-32

Intre Bus Tech-86
Comp. Apps 1-1-91
Intre Nursing-96
First Al/CPR-97
Nursing Tech.-93
Food Fundamentals-HS300 S —
Foods & MNurition 1I-HS301 @
Housing & Int Desig-HS302
Child Development I-HS304 —
Child Development 1I-HS305
Intro to Indust Tech-HS450

Pawer & Energy-HS451 llection Date: 2/18/2015 3:24:17 PM
Electricity Fund -HS452 System Due Dates
Woods-HS5454
(World of Construct -HS455 State Fiscal Assignment ~ Program updates ~ Program of Study
CarfHome Maintenance-HS458 July 31 J 15 J 15
Data Proc. MS Office-HS102 uly une une
General Business-HS 104 Grey = Not available
Accounting I-HS105A = istri i
Accounting |HS1058 en = Needs District Action .
Intro. to Criminal Justice-HS 1060 w [ Needs DE Consultant Action
Accounting 1I-HS 1064 Blue = Completed

Once added, ICONSs to the right of each course allow deletions or edits to add comments regarding a course.
Each course shows the units provided, the number of students enrolled, and the location. Hovering over the
icon shows course location details.

Each course has an associated ICON to indicate if the course is offered by:

2\
e District ﬁ or,

e Shared with another district or,
e Community college ==

11



Completing Courses in a Program

If the program was selected/chosen for Chapter 12, a red warning will show at the top of the “Courses in a
Program screen”, and boxes by each course will be available to indicate the 3 required Offer and Teach
units. (/f the Program is not being used for Chapter 12, there will be no warning, and the boxes will not be
functional/available for selection).

CIP: 5004060000
Title: Commercial Photography.

AutoMNavigate

SE':;S r:;f;::r Course Title Sced Code Units Sequence Location CCN# SEt:;Tlr:;
ART205-CW Drawing & Composition 05199C11200 112 00 E GRA105 32
CAR105 C3 Foundations 22152G05030 0.5 30 /ﬁ" 555
comz211 Multimedia Applications  10008G05000 0.5 00 /ﬁ" 19
COM220-CW Desktop Publishing 11152C06700  0.67 00 ﬁ GRA133 40
COM223-CW Graphic Imaging 11054C06720 0.67 20 ﬁ GRA142 16
COM229 MO"""\?_ raphicsfor 1105606700 067 00 a 16
ideo
COM415-CW Camera | 05167C05600 0.56 00 E PHT108 31
DMM310-CW Video Production 11151C07810 0.78 10 E MMS111 24
DMM320-CW Audio Production 11051C07820 0.78 20 m MMS105 17
Program Unit 6.95 Total Course 750
total Enrollment

Chap12 Unit total

Last SRI Collection Date: 12/13/2024 3:30:19 PM
Please report any technical issues, program status updates, course and/or program questions by clicking Report

After all courses are added, and if the program is designated as 1-of-4 “offer and teach” programs, check the
associated boxes that make up the 3.0-unit requirement. The red warning will disappear. Note: If
supplemental weighted courses are checked for the offer and teach requirement, the supplemental weighting
is lost. Try to check local courses if possible. You will not be able to mark courses in programs not being
used for Ch. 12 “Offer and Teach” accreditation. A reminder that if the program is not marked for Offer and
Teach, all Community College Courses in that program are eligible for supplemental weighting. If you need to
mark Community College courses to meet your offer and teach requirements, choose courses with the
lowest enroliments.

A warning will pop-up if more than 3 units are selected. Click OK to proceed.

The page at https://edinfo-staging.ed.iowa.gov says:

You have selected more than the required 3 units as offer and teach. Make sure you have this coded correctly

OK

Click “Program” at the top of the screen to return to the Program page.

As courses are entered, the total units for the program update/refresh on the Program screen. After the
program's courses have been added, the student ICON will turn green, allowing you to view student
information for that program.

12



Clicking on the Student ICON will open a pop-up window showing the “Program Student Breakdown”.

DE Contacts
The as Chapter 12 programs, please review
il udy, requirement

c:’;" Service Area Career Cluster CIP Number CIP Titte p:’:;"' Actions
Agriculture, Food and Natural Resources Agriculture, Food and Natural Resources 0101000000 A s Business and M g 5.00 B‘ %
Applied Sciences, Technology, Engineering, and Architecture and Construction 1501010000 Architectural Engineering Technology/Technician 470 Q‘ %
Manufacturing
Applied Sciences, Technology, Engineering, and e Wi AR - >
g Manufacturing 4805080000 Welding Technology/Welder. T2 E,v’ %
Applied Sciences, Technology, Engineering, and Science, Technology, Engineering and = = - — A

151 3 iG RELATED/PLTW 0
e el 515000000 ENGINEERING RELATED/PLTW 0.00 (& S
Applied Sciences, Technology, Engineering, and - e o = Automobile/Automotive Mechanics e
Manufackuring Transportation, Distribution and Logistics 4706040000 Tochnology/Technician 573 Q %
Business, Finance, Marketing and Management l?::‘vl‘llln'_r::sml‘;?:agement B 5203020000 Accounting Technology/Technician and Bookkeeping. 535 E,J' 00
~» HEALTH SERVICES/ALLIED HEALTHHEALTH >
fealth S 2 {ealth ¢ 1 0
Health Sciences Health Science 5100000000 (o e NERAL 35 4 00
Human Sarvices Human Services 1901000000 FAMILY AND CONSUMER SCIENCES 3.00 &S
Last SRI Collection Date: 1/29/2016 12:15:42 PM
System Due Dates
Courses in a program Student Data Prggram L('K_)d§1§§ P;ggrgm of §;udg
Jan 31 July 31 June 15 June 15
Grey = Not available
Green = Needs District Action
= Needs DE Consultant Action
Blue = Completed
e ————————————————__ S = ]

The “Program Enrolled Student List” screen shows all students, unduplicated’, enrolled in the program from
the courses selected and added to the program. Use this view-only screen to verify that no students are
missing.

Program Student Breakdown

Single Parent Column = Student is themself a single parent or is pregnant

Concentrator Column = Student has accumulated 2.0 Carnegie units in a CIP/CTE Program

WEL Column = If a student is currently enrolled and participating in a course that offers embedded workplace experience but is not part of a work-based learning class
using one of these Sced Codes | check this box. Examples include and are limited to: Registered Apprenticeships, Pre-Apprenticeship, Health Science CNA, Early
Childhood Education CDA, Agriculture SAE*(120 Hours), and ProStart.

Enrolled Concentrator Single Parent WBL Action
128 25 0 (NN Request Course Review.

Program Total Units

O
m m

E—y

O00000R
0000000
0000000 EH

s

Select the “Request Course Review” button to submit the courses to the DE for review. The review button will
change to yellow, which indicates the program is under DE Review.

' Program Enrolled Student List is an “unduplicated” list of students because a student could be enrolled in
more than one CTE course in a program for the academic year reporting period.
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Program Student Breakdown

Program screen where the book ICON is now also yellow.

A
i

Shared Courses

Once all programs are completed, click on the “Shared Courses” link at the top of the Program screen.

SCTERA Short Takes Video: Shared Courses and "INCLUDE" (3:59)

AR AR

Laatl SR Collecticn Dale: 1202006 12:15:42 FM
Sysiem Due Dates

CoiniEs in A Program Ssend Dala P'i':il:ﬂ‘\'l Wpdanes
Jan W July 31 Jurne 15
Griry = Nob available
Goeen = Neads District Actian
= Haadt DE Consultant Action
Blue = Completed

Jursé 15

| -

Prograrm of Shidy

Shared courses are courses that are offered in more than one program within a service area — or — across
service areas. A total of (1.0) units may be shared across service areas. Use this screen to identify the
course(s) to be included in a particular program by checking the “include” box. Including (i.e., checking a
box under the 'include' column) for a shared course in a program means students in that course will
be calculated towards participant and concentrator counts for that program.
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https://www.youtube.com/watch?v=dYjoem2uoMM&feature=youtu.be
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Courses NOT Tied to a Program

This is a frequent action item that comes up in a DE review and can result in additional attention and actions
required by the district.

SCTERA Short Takes Video: Courses NOT Tied to a Program (5:37)

INSTRUCTIONS: Please review the list of "courses not tied" to a program:

a) Whether a secondary or concurrent enrollment course, does it fit into an existing program?

b) Whether secondary or concurrent enrollment courses - are there 3.0 units of sequential courses to
create a new program? Please contact a service area consultant.

c) If scenario A or B is not applicable, then the course may remain in in "course not tied" list.

PLEASE REMEMBER TO UPDATE YOUR CONTACT INFORMATION

Completing Courses in a Program

When the DE completes the program review, the book ICON will change to blue and generate an e-mail to
the district. If District action is required, the comment ICON will be green. The district should communicate
with the designated DE consultant to resolve any identified issues. Once resolved, the DE will change the

comment ICON to blue. Any comment changes generate a district e-mail notification.

To see the comments, click on the Comment ICON, which opens the Program Review Comment pop-up box.

Please note that comments that were entered last year will remain for review to make certain changes can be
made to this year’s programs (only when/where applicable and uncommon).

SN Cilkire, Foo0 a0 R e Fesaios s SgptouBafe Fod @t e & Foaiinslen PrOTEOlOl0  Agrouladl Busrais and Mardgarent & (€
:I.““:" Iu..un.. T ohwipdpagp s P ip W), i e T i e T A
AR i
= EaliEod LAS P et Fip® I e - = - = i
Bacsirsiss, Firsireos, bl ko re ared 4a rel pes o il = N FON DS OG0 EUANESS L AN M0, D el =24
o8
Fiiman S rwias HLman SanALEs 15000 FAMILY AND COMSLUMER SCEMCES L5
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https://www.youtube.com/watch?v=ZEr358WqxCc

Program Review Comments

Previous Comments:

Add Commenis Here

Compiled Resources

SRI 2024-2025 Data Dictionary

Reporting Assistance for HF 2465

o Accreditation program area code ‘11’ — CTE (ASTEM) & Mathematics
o Accreditation program area code ‘12’ — CTE (AG) & Science
Student Reporting in lowa Tutorials

Framework of SCED for Secondary Level Courses (12-2024)

Career Academy Minutes and SCED Codes (8-22-24)

Complete List of Non-Secondary Course Codes (8-24-21)

SCED v12

SCED Codes and Contact Minutes for Community College Courses (8-2024)

Compare PSEO and Contracted Courses

SCTERA APPLICATION HANDBOOK (12-12-24)

SCTERA Webinar FAQs

SCTERA Short Takes Video: Shared Courses and "INCLUDE" (3:59)

SCTERA Short Takes Video: Courses NOT Tied to a Program (5:37)

lowa Approved CTE CIP Codes

Coding & Reporting Work-Based Learning Experiences
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https://educate.iowa.gov/media/8703/download?inline
https://educate.iowa.gov/media/10541/download?inline
https://educate.iowa.gov/pk-12/data/data-collections/student-reporting#student-reporting-in-iowa-tutorials
https://educate.iowa.gov/media/4859/download?inline
https://educate.iowa.gov/media/5510/download?inline
https://educate.iowa.gov/media/7430/download?inline
https://educate.iowa.gov/media/3656/download?inline
https://educate.iowa.gov/media/6255/download?inline
https://educate.iowa.gov/media/1363/download?inline
https://educate.iowa.gov/higher-ed/cte/technical-assistance
https://educate.iowa.gov/higher-ed/cte/technical-assistance
https://www.youtube.com/watch?v=dYjoem2uoMM&feature=youtu.be
https://www.youtube.com/watch?v=ZEr358WqxCc&feature=youtu.be
https://educate.iowa.gov/media/7536/download?inline
https://educate.iowa.gov/higher-ed/cte/iowa-quality/career-connected-learning

Completing Student Data — SPRING COLLECTION

Work to be completed April - June annually

After the DE has approved a program, the student data for that program can be entered by clicking on the
green student ICON. You do not need to have all programs approved before updating the student
information. Reminder, the deadline to enter student information is June 15.

BENCRTE Fiad B0 R RSl Ly te Pars Fobed afed 1o dad ) Faiduslis STITOUIEUNY AT Wudd] Buc a2 8 o i BS el (e 4 i L 418

:I|I|-||ln;|l quu... T ot i o . I 0 o | i _— ; é T —— . .“'| %j
BT
Buik %2 LAk Fub fu P 2 - -
Bussirsags, Firs rcd, W aniorire are) Marapsmem -.-I : - SN0 BuInELCammE, Candn % 5] F i "-J-C,
i
Hurian Sarvicas TG BOrCes SOT0000 FAMLY AMD COMIUMER SCENCES 350 F

The “Program Student Breakdown” screen will open, showing the student totals for the selected program.
Review “Student is Single Parent Column” Column and “WBL” Column student lists for each CIP/Program.
The list is downloadable to Excel. Please note that it will not download if using Safari. Must use Chrome
or Firefox and must use a PC, not Apple, to print student list(s) for your instructors.

Program Student Breakdown

Single Pareni Columni = Student is themssif a single parent or is pregrant

Concenfraior Column = Shadent has accumulaied 2 0 Carmege unis in a CIFMCTE Frogram

WEBL Column = I a studant is cumenily sewolad and participating in a coursa thal offers embedded workplace sxpanenca byt 5 not part of & work-based leaming class
using one of hess chick i Dol Examplas include and are miled 10° Ragesianad Aggeaniicacrips, Pre-Appranticaship, Haahh Scienca CNA, Early
Chichood Education COA, Agricultune SAEY 120 Hourd), and ProSiat

Checking/selecting a box in either column (orange box) will update the totals in the red-box.
Concentrator (Column) = Student has accumulated >=2.0 units in a CIP/CTE Program.

e This column is programmed to calculate accumulated units within a CIP/CTE program-based
coursework enrollment (CareerED and SRI Databases).

Single parent (Column) = Student is a single-parent, or is pregnant, not that they live in a single-parent
household.

e Indicate that the student is a single parent by clicking in the appropriate check box (District Self-
Reports).

WBL (Column) = If a student is participating in a workplace experience that is not part of a dedicated work-
based learning class using one of these SCED Codes or EMBED Codes, check this box. Examples include
and are limited to sustained project-based learning in partnership with an employer, simulated work
experiences aligned with industry-recognized credentials, high-quality pre-apprenticeships aligned to an
apprenticeship, student learner programs, internships and apprenticeships. Some health science courses
that include clinicals, Supervised Agricultural Experiences (SAE), Early Childhood Education (CDA), School
Based Enterprises and culinary ProStart programs would also count (District Self-Reports).
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https://educate.iowa.gov/media/5732/download?inline

When completed, click on the red Return box button at the top or bottom of the screen. If you have an

extended list, a scroll bar will show on the right. After all student updates (single parent reporting; non-unit
WABL) are completed, click on the green Submit Student Data button.

Program Student Breakdown

Single Farent Colemn = Siedant s themsell 8 singla paren| of is pregrant
Conceniraior Column = Student has accumulated 2 0 Carmagis unils in a CIPICTE Prooram

WEL Codumn = If a student i curmently envoled and participating in a course hatl offers embedded workplacs Qxpeniance bul i not part of a work-based Isaming cass
using one of thass |

chack thes o, Examples incleds and are bmited fo- Regisiored Apprenbceships, Pre-AgpeenBiosship, Health Science THA, Early
Chikhood Educabon COA, Agnosiure SAE" 150 Hours

and FroSian
Ensoliad Coanoniralor Singhe Pareni WEL Mtion
[l o 1 o Submi Student Data
Studend Name Stabe I Program Todal Unils : L I is Sangle Parent WHL

The submit button will turn yellow indicating the students are submitted and under final review by the DE
Consultant. An e-mail will be sent to the district contact with this information. Click on red return button to get
back to the Program screen. The Student ICON on the Program screen will also turn yellow.

Frogram Student Breakdawn

Program Kame CIP Code [Enacdied
Agrasuiture, Feed and Matutal Resouios

Conceniralor Single Parenl
0101000000

Once the DE Consultant reviews the Student Data, the Student ICON will turn blue. If there are questions,
the DE consultant will contact the district either by phone or e-mail.

P
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Completing the Program of Study/Linkage Information

This must be completed for all programs regardless if a Program of Study has been completed. The
Program Screen shows a red warning IF less than 100% of the programs are not coded for POS. As POS
screens are updated, the warning percentage will change. Perkins V and the program approval process now
requires 100% of the programs to be programs of study.

Click the Chain Link ICON on the Program screen to open the Program of Study screen. This screen needs
to be completed for all programs and can be completed at any time. If completed previously, please review it
for accuracy.

WE oyl o hrerwiedge hal wer hve ievirssed courers ol Bed 1o 8 progrens

.
ar o

Select the college(s) that the program is linked to and enter the college program name (not the department,

but the PROGRAM) that the district program is linked to. If none, choose “No College Selected.” The district
can also enter any comments regarding the POS. Click the green “Save” button when completed. Programs
of Study (POS) are reviewed during the Perkins Monitoring Process and through the Perkins Grant.

>Program of Study
CONSTRUCTION TRADES

sans Pragram Wemes | Corshiuoien Tt iy Procaram M

19



Deleting Programs

Select the blue pencil ICON on the Program screen to open the Program Update screen. The district can use
this screen to indicate a current program that is effectively “Not Operational” for the fiscal year/academic year

collection.

[ A

d

Only the DE Consultant can make a program operational or non-operational. Once a program is made non-
operational, it is no longer shown on the Program screen.

Programs > Program Add/Update

CIP Number;

Operational Status

State Appraval Status

01000000
Anproved

Cperabonal

Ttk
R ear

Commants

Frograen Approval S

Tt ENbare o COUTE0E
Dighrict Enters and Submits Courses

~omplated review condiiona
District submittod studant data
Cannrsos and sluderts data compiilied

Adding Programs

To add a new program to the system, select the green +Add Program button at the top of the Program

screen. Before completing this step, be sure to review the approved subset of secondary CTE CIP Codes
and contact the appropriate Content Area consultant.

Liaaf SR Colsction Dule: 1R300 12:13:43 P
Sy anaimi Dusa Dated

Couried in @ Poae®  eoes Dald  Prodran GRSl Progee of Shedy
Jgn 2 July 31 S 15 Jung 15
v & Mol svailsbils
Gaeii = Misdd Dealecl A s
= Kssdy OF Coneftant &ctom

Bus = Complstsd
T e e ——— e e e e
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https://educate.iowa.gov/media/7536/download?inline

On the Program Add/Edit screen, enter the appropriate CIP. Indicate the beginning year of the program in
the Program Open Year field.

Programs > Program Add/Update

COF Mt

Dgarational Stilis | Pperatiaral ot
I

Erunigpee ey Yioar

Peograrmn LCipen Yoo

Program Closs Yea

Commenis

REPORTS

To view system reports, click on the REPORTS link at the top right of the Program screen. Once on the
Reports screen, use the Reports dropdown field to select the desired report.

After the specific report loads, select available parameters if needed (i.e., Service Area), then click on E
to generate the report.

Note there are navigation buttons to move from page to page if the report has multiple pages.

You may also export the displayed report to Excel, PDF, or Word using the export selection.
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Reports — District Courses Report

DISTRICT COURSES REPORT provides a listing of all district courses in operational programs by the
Service Area.

The Service Area selection defaults to “ALL” but can be changed to a specific service area.

Use the “Unknown” Service Area selection to check for current programs note tied to a service area.

Remember to click on E to generate the report.
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Reports — Programs Report

PROGRAM REPORT provides a listing of all programs per service area for the identified district.

The report defaults to “operational” programs, however, non-operation, anticipated, or discontinued programs

can also be selected and viewed.

Use the Service Area selection to view Programs in a specific service area

Remember to click on E to generate the report.

Cir

rams > Reports

Reports: | proeeams Roport w | Service Anea

(131 TS R —— E

&

emr; 2007 Discricy; Al Discrics

Diistrict Code  District Service fArea cip

QzET Adsl DeSoto Minbum Agriculture. Faad 0100000000
Comm School Dissrict and Matural
Rstopioas
Applied 1515000000
Scisnie
Technology.
Enginasring. and 4290000000
Marwdacturing
Business E31010000
Firanics
Markelieg and
Mansgemant
Human Serdoes 1208000000

1 of 27 .::l b Paga Vidth w
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Service Anea: “*All* Operational Ststus: Operational

Titke Enrallmsnt
Agticalyrs, Genaral [1]
EHMGIMEERING 4T
RELATEDIPLTW

CONSTRUCTION TRADES 43
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Cooking and Related 136
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2020
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2014
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Reports — Status Report

STATUS REPORT provides a listing of operational programs sortable by their current status in the program
courses and student process. This listing will assist districts and Consultants to ensure all steps to add
courses to the program and updated student CTE indicators are processed on time.

Filters include selection by specific process status or all status for a service area.

Remember to click on @ to generate the report.

ﬁ Contacts

Status: | =ep e i

District needs to enter and submit courses for review

DE Consultant needs to review program courses

Program courses completed, district need to submit students data
Program courses completed, district need to submit students data
015 3:2 pistrict submitted students, E Conzultant needs to review

5 Mo action needed for course or student=

Frograms > Reports

Rapois Status Reoor w | Service Arsa

SRk L
SEE | program courses complele unconditional, delic nesds 1o Submil stedents data ~ | “TE ReQONC | <p) Ragigns= W E
¢ 1 27 #Y| F Psge Width v = LE',:I Fand | M
Year: 321 District: Al Districts
Service Area: ™Al Status: Program courses complete unconditional, district needs 1o submit students data,
District Code District Sarvice Area CiP Titka Enrollmant Review
Date
o7 Adel DeSeto Minbum Agriculiure, Foad 0100000000 Agriculture, General 66 2020
Comm School Dishnic and Makural
Rescurcas
Applied 1515000000 EMGINEERING 47
Sciences RELATEDVPLTW
Technalogy
Enginearing. and 4o0c000000  CONSTRUCTION TRADES 83 2020
Manufaciuring
Business 5201010000 Business/Commence 178 20149
Financae General
Ma ﬂ:ming and
Management
Human Services 1205000000 Cooking and Relaled 136 2020
Culinary Ans, Goeneral
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Reports — Programs of Study

PROGRAMS OF STUDY REPORT provide a listing of all operational programs and the linked Institution
name coded on the Program of Study (POS) screen.

If the Institution Name field shows blank, the district still needs to update the POS screen.

Any blanks in the Institution Name field requires District action to update the POS Screen.

Remember to click on E to generate the report.
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GLOSSARY

Accreditation Program Area

The accreditation program area in which the local course should be counted.

1 English/Language Arts

2 Fine Arts

3 World Languages

4 Health

5 Mathematics

6 Physical Education

7 Science

8 Social Studies

9 Career and Technical Education (CTE)
10 Computer Science

11 Applied STEM for Math (up to 2.0 units)
12 Agricultural for Science (up to 2.0 units)
0 Not Used for Accreditation

Concentrator (Column) = Student has accumulated >=2.0 units in a CIP/CTE
Program.

This column is programmed to calculate accumulated course units within a CIP/CTE program based on a
student course enroliment (CareerED and SRI Databases).
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Common Course Number (CCN)

The Common Course Number for an lowa Community College Course.

Common Course Number
The Common Course Number for an lowa community college credit course.
Three alpha followed by three numeric characters

User Notes

1. Required for community college courses providing college credit.

2. The lowa community colleges assign a Common Course Number (CCN) to each course that they offer. It is required
only for Course Origination 2 (Postsecondary Enrollment Option) or 3 (Concurrent Enroliment) if the institution
providing the course is a community college.

Common Course Numbers are found in the course guide book published by the community college.
Letters must be in UPPERCASE.
For the purposes of Supplementary Weighting:
a. Each distinct CCN needs a new local course number
b. A CCN from a community college taken on various schedules (i.e., some students are taking it as part of
their regular daily schedule, some students are taking it on the community college campus, some are taking
it online) will need a local course number per ‘schedule’
6. The same CCN cannot be used for both a Concurrent Enrollment and PSEQO course.
7. Not all CCNs are eligible for supplementary weighting.

oW

Vendor Notes
e The first letters of the 6 character number must be uppercase.

Data Element Rollover: Yes

State ID ISASP FY Added

For More Information:
Rachel Kruse 515-281-4153 rachel kruse@iowa.gov

Use: Supplementary Weighting

Legal Reference: lowa Code 257.11 (Financing Educational Programs)

CTE — Career and Technical Education

Student Reporting in lowa (SRI)

The lowa Department of Education's (Department) initiative involving the transfer of individual student

records. The mission of the project is to reduce data burden and encourage better decision-making by
establishing and maintaining a cost-effective method of accessing and transferring accurate and timely
education information among school districts, postsecondary institutions and the Department.

Secondary CTE Reporting Application (SCTERA)

lowa Education Portal, EdInfo application.
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https://educateiowa.gov/data-reporting/data-reporting-pk-12/student-reporting-iowa

SCED Course Code (SCED)

School Codes for the Exchange of Data from the National Center for Educational Statistics, SCED v12 as
modified by the lowa Department of Education and found on the State Reporting (SRI) website. School
Courses for the Exchange of Data (SCED) v12, SCED Coding 101.

SCED Course Code
Course Classification for this local course
11 alphanumeric characters or a single 0

User Notes

Secondary Course Codes
1. 9-12 courses used as placeholders for no credit, such as study hall or lunch, may contain a single ‘0

2. All 9-12 courses should be assigned a course code generated from the coding manual, Secondary School Course
Classification System: School Codes for the Exchange of Data (SCED) from the Mational Center for Educational
Statistics, SCED V12 as modified by the lowa Depariment of Education and found on the State Reporting (SRI)
website.

3. The 9-12 SCED course codes are 11 characters in length and have four components:

a. Course Description consisting of a two digit Subject Area and three digit Course Identifier

b. Course Level consisting of one alphabetic character in UPPERCASE

c. Camegie Units expressed as a three digit number excluding the decimal point (e.g. 0.50 = 050)

d. A two digit sequence representing a count of the number of times you re-use the first 5 digits for courses
with different content or used to indicate 1st term/2nd term of a year-long course

Non-Secondary Level Courses
4. Middle School/Junior High courses that are "high school’ level should be coded using the Secondary Level code

system.
5. The Non-secondary Level course codes are 11 characters in length and have four components:
a. Course Description consisting of a two digit Subject Area and three digit Course Identifier
b. Course Level X or S in UPPERCASE
c. Filler consisting of 000
d. A two digit number representing the grade span for which the course is intended (e.g. 4th grade only course
= 44, 5th/6th grade course = 56)
6. See the "Complete List of Non-Secondary Course Codes" document for course codes and examples on the SRI
website.
7. Instructional materials for Coding Mon Secondary Level Course can be found on the SRI tutorial website.

Vendor Notes and

Data Element Rollover: Yes

Element Specifications
Element ID Format Vendor Default Min Length Max Length SRI State ID ISASP EL FY Added

For More Information:
Rachel Kruse 515-281-4153 rachel.kruse@iowa.gov

Use: District Accreditation Report

Legal Reference: lowa Code 256.11 (Educational Standards); IAC 281-12.5(15-16)



https://educate.iowa.gov/media/3656/download?inline
https://educate.iowa.gov/media/3656/download?inline
https://www.youtube.com/watch?v=9n55RQl7aps

SCED Code breakdown:

Subject Area Carnegie Unit(s) Sequence of Course

The three-digit
number that
distinguishes a

The intended major
subject category of
the course. Each
Course Subject Area course within a
is represented by a Course Subject
two-digit code. Area.

G=General or regular. A
course providing instruction in
a given subject area that
focuses primarily on general
concepts appropriate for the
grade level.

-~ OR—

C=College. A course that is
designed to be credit-bearing
at a postsecondary institution.

The amount of credit
available to a student who
successfully meets the
objectives of the course.
Available Carnegie Unit
Credit is coded as a one-digit
number carried out to two
decimal places (e.g., one
Carnegie Unit would be
coded as 1.00 and a half-unit
of Carnegie credit would be
coded as 0.50).

Where a specific course lies
when it is part of a
consecutive sequence of
courses. This element should
be interpreted as “part ‘n’ of
‘m’ parts” (e.g., if a school
offers 4 years of Theater,
Theater 3 within this school
would be indicated in the
sequence elements as 34,
denoting the third part of a 4-
part sequence of courses).

Single parent (Column) = Student is a single-parent, or is pregnant, not that they
live in a single-parent household.

Indicate that the student is a single parent by clicking in the appropriate check box (District Reports/Selects

students meeting criteria).

WBL (Column)

If a student is participating in a workplace experience that is not part of a dedicated work-based learning
class using one of these SCED Codes or EMBED Codes, check this box. Examples include and are limited

to sustained project-based learning in partnership with an employer, simulated work experiences aligned with
industry-recognized credentials, high-quality pre-apprenticeships aligned to an apprenticeship, student
learner programs, internships and apprenticeships. Some health science courses that include clinicals,
Supervised Agricultural Experiences (SAE), Early Childhood Education (CDA), School Based Enterprises
and culinary ProStart programs would also count. (District Reports/Selects students meeting criteria).
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