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Purpose

• Fiscal Monitoring 

Requirements

• Capture pre-audit 

documentation 

• Ensure appropriate 

use of funds and 

proper account 

coding

Agenda

• Accessing the 

IDEA PBC 

Application

• Timeline

• Claims Submission

• Resources



Purpose of Application

• Report from Office of Special 

Education Programs (OSEP)

• Changes to fiscal monitoring 

practices

• Inspiration for application



Accessing the 
Application

• Iowa Education Portal 

(EdPortal)

• Access Granted:
• Chief 

• SBOs

• Early Access Liaison

• Special Education 

Administrator

• Other Users:

• Request access 

through the 

EdPortal

Steps to Request Access:

1. Log in to EdPortal.

2. Click My Profile (upper right-hand corner).

3. Click Edit.

4. Click Request Role(s).

5. Select EdInfo in the Application drop-down.

6. Select IDEA PBC in the Sub-Application Drop Down.

7. Select appropriate user role in the Role(s) Drop Down.

8. AEA’s Security Officer approves access.

https://portal.ed.iowa.gov/iowalandingpage/Landing.aspx


IDEA PBC 
Application

Timeline

Anticipated Question: Is the AEA  

required to submit a claim in both Claims 

Period 1 and Claims Period 2?

Answer: No. If funds are fully expended 

during Claims Period 1, no claim will be 

required for Claims Period 2.

Anticipated Question: Does the .csv 

accounting file upload have to be within 

the same dates as the claim period?

Answer: No. The .csv accounting file will 

reflect expenditures from July 1 to either 

the claim date or another date 

determined by the AEA (e.g., date of file 

pull).  

Item Date

Budgets Open April 21

Budgets Due May 5

Claims Period 1 Open May 5

Claims Period 1 Due May 15

Claims Period 2 Open June 15

Claims Period 2 Due July 15

You Are Here!



Claims Process



Overview:
Claims Process

• Upload .csv accounting file. 

• IDEA Part C & Birth to 3 

(Project 4523 & 3322)

expenditures are reviewed.

• Coding errors will be identified.
• Ineligible expenditures

• Eligible expenditures not 
included in original budget

• Enter or upload supporting 

documentation.



Landing Page

Purpose: 

• Access the budget 

detail or the claims 

detail.

• View the status of 

budget or claims 

submission.



The Claims Tracker will 

update once the Claims 

Period is selected. 



General Info 

Purpose: Displays contact 

information for the roles below.

A. Administrator

B. Early Access Liaison 

C. School Business Official 

D. Project Duration 

E. Special Education 

Administrator 





Screen Status

Purpose: Identifies claim 

pages Required for 

Certification and displays the 

status of each page. 

Tip: Just like the Screen 

Status page from the budget:

This page will update as the 

required claims pages are 

submitted. 



Required for all: 

• General Info 

• File Upload

• Claims Summary

• Assurances

Requirements for other pages 

are driven by claim detail.



File Upload

Purpose: Test the .csv 

accounting file against the 

approved budget to 

determine allowable 

expenditures. 

• Fund = 10

• Program = 224 - 229

• Project = 
• 4523 (Part C) & 

• 3322 (Birth to 3)

Allowable Uses Table

Anticipated Question: Should the .csv accounting file include expenditures for payments 

already made by the Department?

Answer: YES.  For each claim period, the .csv accounting file must include all expenditures for 

the fiscal year: July 1 and forward. 

FY26 Logistics: The Department will deduct previous payments when May warrants are issued. 



File Upload

Purpose: Test the .csv 

accounting file against the 

approved budget to 

determine allowable 

expenditures. 

• Fund = 10

• Program = 224 - 229

• Project = 
• 4523 (Part C) & 

• 3322 (Birth to 3)

Allowable Uses Table

Anticipated Question: What if I have a contract for indirect costs?

Answer: The application is not set up to direct those contract costs to the indirect costs so 

please wait until the next claim period to include the costs.



File Upload

Step 1: Upload .csv file from accounting 

software program.

Step 2: Review and correct coding 

errors.

Step 3: Review and correct budget 

mismatch errors.



Step 1 Step 2

Step 3

Anticipated Question: In the past we were able to 

claim an amount within 10% of the budgeted 

amount. Can we still claim more than was in the 

budget per expenditure type, up to 10% more?

Answer: No. Claim amounts are limited to the 

amount in the approved budget in the IDEA PBC 

application.



All Errors Resolved!



Screen Status

• Updated based on .csv 

accounting file detail. 

• Will update if a new .csv 

accounting file is uploaded. 





Claims Detail Page: 
Staff Assignment

Purpose: Used to collect 

detail information for 

employees whose 

salaries and/or benefits 

are paid for using Part C 

or Birth to 3 funds.

Required Uploads:

• Staff Assignment Anticipated Question:

How will this information be used?

Answer: Staff will prepopulate on Salaries, Benefits, & Travel page.





Position Title





Anticipated Question:

What documentation is required for a staff assignment?

Answer: Locally determined, but must specify SE detail

Ex. Teachers: Contract (if specific) class schedule

Ex. Para: Daily schedule or assignment



Claims Detail Page: 
Salaries, Benefits, & 
Travel

Purpose: Used to collect 

detail for the related amount, if 

any, claimed for Salaries, 

Benefits, & Travel on the Claim 

Submission page.

Required Uploads:

• Time & Effort 

Documentation

• Travel:

• Invoice or Receipt

• Reimbursement 

Request

2 CFR. § 200.430(g)

2 CFR. § 200.430(g)

Anticipated Question:

What is required for Time & Effort documentation?

Answer:

The requirements for Time & Effort should be consistent with the requirements listed in 2 CFR. §

200.430(g) as summarized below.

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E/subject-group-ECFRed1f39f9b3d4e72/section-200.430
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E/subject-group-ECFRed1f39f9b3d4e72/section-200.430


Time & Effort
• Existing federal requirement (2 CFR. § 200.430(g))

• For the Budget process – document PLAN how the 

district will prove duties were allowable to be 

charged to the SE program

• Board policy or

• Description of the business procedures  

• For the Claims process – document EVIDENCE

• Exhibits actual time spent 

• Exhibits use of time

• Exhibits total employee time by program

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E/subject-group-ECFRed1f39f9b3d4e72/section-200.430


Time & Effort: 

Summarized

• Existing federal requirement (2 CFR. § 200.430(g))

1. Be supported through a system of internal 

controls; be accurate, allowable, and properly 

allocated

2. Be incorporated into official records

3. Percent of FTE paid from this distinct federal/non-

federal sources and direct/indirect activities

4. Comply with accounting records
requirements

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E/subject-group-ECFRed1f39f9b3d4e72/section-200.430


Time & Effort: 

Evidence Options

Evidence Demonstrated 

Through .csv 

Accounting File

Demonstrated 

Through Other 

Evidence

Supported through a system of 

internal controls

Yes Yes

Be a part of official records Yes Yes

FTE by source and activity type Yes Yes

Comply with accounting records 

requirements

Yes Yes



Time & Effort: 

Evidence Options

So what does the 

Department need for 

evidence? 



Time & Effort: 

Evidence Options

FY26 & FY27

Everyone has different 

evidence. Show us what 

you are doing and using.



Time & Effort: 

Evidence Options

FY28 and beyond

We will work to identify 

similarities and potential 

efficiencies in the 

application.



Time & Effort: 

Evidence Options:

Internal Controls
Demonstration of Funding Distribution by 

Proportion of Work Activities for each Staff 

Member

Internal Controls: Be sure your process includes employee 

acknowledgement, submission, and certification to verify records.



Time & Effort: 

Evidence Options:

Additional Audit 

Records

Demonstration of Funding Distribution by Proportion of 

Work Activities for each Staff Member

• All staff – Payroll Report (actual payroll distribution by fund and amount)

• OR

• Exempt Staff – Certification signed / dated after the claim period

• Additional audit records may be tested through additional evidence. 

Examples include:

• Exempt staff – Incremental and year-end class rosters

• Non-exempt staff – Daily and detailed work logs







Claims Detail Page: 
Supplies & Materials

Purpose: Collects the detail 

for the related amount, if any, 

claimed for supplies on the 

Claim Submission page.

Required Uploads:

• Invoice





Claims Detail Page: 
Contracts

Purpose: Used to collect the 

detail for the related amount, if 

any, claimed for contracts on 

the Claim Submission page.

Contract uploaded in 

the approved budget 

will be included on 

this page. 

Required Uploads:

• Updated Contract (if 

applicable)

• Invoice







Claims Detail Page: 
Claims Summary

Purpose: Collects the 

narrative and key codes for 

each expenditure type.

This page will pre-

populated from the 

approved budget. 

Changes can be made 

if necessary.











Claims Detail Page: 
Assurances

Purpose: Collects the 

AEAs assurance and 

allows for final claim 

certification.

Any of the detail 

claim pages can 

be modified until 

the claim is 

certified. 



Step 2

Step 1

Step 3





Claims Notifications

Notifications are sent after 

Department Review

Resubmit 

returned claims 

quickly to ensure 

timely payments.

Claim Approved

• Notification claim was approved

• Identification of approved amount

• Payment will be issued within 30 days

Claim Returned

• Notification claim was returned

• Request to resubmit within 10 days of 

notification



Next Steps

This year has a truncated 

timeline due to the 

application launch. 

Beginning in 2026-2027, a 

regular cadence will be 

established.

May 15
Claims Period 1 Certification Deadline
*Must have an approved budget to submit a claim

June 15 Claims Period 2 Open

July 15 Claims Period 2 Certification Deadline



Resources

Special Education Finance web page:

IDEA PBC Part C & Birth to 3 

Instructions

IDEA PBC Application Questions: 

SpecialEducationFinance@iowa.gov

Part C & Birth to 3 Program Questions: 

Celeste.Mortvedt@iowa.gov

mailto:SpecialEducationFinance@iowa.gov
mailto:Celeste.Mortvedt@iowa.gov


Questions
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