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Items of Interest

Facilitators

Special Education – Central 
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Leisa Breitfelder

Division Administrator

Bureau of School Business 

Operations: 

Dr. Kassandra Cline 

Bureau Chief

Sarah Sheeder

Education Program Consultant

Bureau of Early Childhood:

Dr. Kimberly Villotti

Bureau Chief

Celeste Mortvedt

Administrative Consultant
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was created

Fiscal monitoring 
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Application 

Introduction

Timeline

Budget process detail 

Next steps



Purpose of Application

• Report from Office of Special 

Education Programs (OSEP)

• Changes to fiscal monitoring 

practices

• Inspiration for application



Accessing the Application

Location

Iowa Education Portal 

(EdPortal)

Initial Access

Apr. 21 –

Access granted to 

Chief Administrators,

School Business 

Officials, Early Access 

Liaisons, and Special 

Education 

Administrators.

Other Users

Other users – request 

access (Request 

Role), same as any 

other EdPortal

application

Local approval by AEA 

portal security officer

https://portal.ed.iowa.gov/iowalandingpage/Landing.aspx


Accessing the 
Application

• Iowa Education Portal 

(EdPortal)

• Access Granted:
• Chief 

• SBOs

• Early Access Liaison

• Special Education 

Administrator

• Other Users:

• Request Access 

through the 

EdPortal

Steps to Request Access:

1. Log into EdPortal.

2. Click My Profile (upper right-hand corner).

3. Click Edit.

4. Click Request Role(s).

5. Select EdInfo in the Application drop-down.

6. Select IDEA PBC in the Sub-Application Drop Down.

7. Select appropriate user role in the Role(s) Drop Down.

8. AEA’s Portal Security Officer approves access.

https://portal.ed.iowa.gov/iowalandingpage/Landing.aspx


Overview: 
Budget Process

This will be a small level of 

effort because 

• The budget information 

is the same as the 

previously approved 

budget. (Just add detail.)

• The majority of the funds 

have likely been spent. 

(So you know what to 

enter.)

If the AEA budget is not approved by the 

Department, the AEA will be notified via email 

what items have been returned for additional 

information.



IDEA PBC 
Application

Timeline Item Date

Budgets Open April 21

Claims Webinar May 5

Budgets Due May 5

Claims Period 1 Open May 5 

Claims Period 1 Due May 15

Claims Period 2 Open June 15

Claims Period 2 Due July 15



Budget Process



Budget Detail Page: 
Landing Page

Purpose: Users can 

access the budget detail 

(available now) or the 

claims detail (available at 

a later date).

Part C = IDEA Federal Funds

Birth to 3 = State Early ACCESS Funds





Budget Detail Page: 
Screen Status

Purpose: Identify the budget 

pages that are Required for 

Certification and display the 

status of each page. The 

information on this screen will 

update as the required budget 

pages are submitted. 

For FY26, the Use of 

Funds & Budget page 

will show as “Started” 

since the approved 

budgets were entered 

by the Department.





Budget Detail Page: 
General Info 

Purpose: Displays AEA the 

contact information for the 

following roles:

• Administrator (Part A.)

• Early Access Liaison (Part B.)

• School Business Official (Part 

C.)

• Project Duration (Part D.)

• Special Education 

Administrator (Part E.)





Budget Detail Page: 
Use of Funds & 
Budget

Purpose: Captures budget 

request by funding stream.

• IDEA Part C federal funds

• Birth to 3 state funds

• Information entered here 

drives remaining 

requirements. 





Budget Detail Page: 
Use of Funds & 
Budget

Example of a completed 

budget

* Note: Expenditure types 

populated will vary by AEA.



Note: This page is saved in draft 

status based on the previously 

approved budget.



Important Note: indirect costs are 

only allowable from IDEA Part C 

funds. 

Indirect costs are not an allowable 

use of Birth to 3 funds. 



Anticipated Question: Can I submit 

a budget different from the original, 

substantially approved budget? 

Answer: Yes, it will be considered a 

budget amendment.



Budget Detail Page: 
Screen Status

Updated based on submitted 

budget.

Will update if budget is 

changed.





Budget Detail Page: 
Salaries, Benefits, & 
Travel

Purpose: 
• Used to collect detail for the 

related amount, if any, 

budgeted on the Use of 

Funds & Budget page, and 

information as required in 

Uniform Guidance for 

Federal Awards (2 CFR 

200.430)
• This includes the AEA’s policy 

and procedures for tracking 

time and effort for employees 

paid with federal funds.





Budget Detail Page: 
Salaries, Benefits, & 
Travel

Upload the AEA’s Time and 

Effort policy or business 

process. 

1 2

4

4

21

3



Time and Effort:
Policy or 

Business Process

Use of Part C funds for 

salaries and benefits 

requires proof the cost of 

the compensation was 

incurred while the 

employee was engaged 

in federal program work.

The records must 

accurately reflect the 

work that was performed. 

Policy may detail general requirements for 

documenting proof of time and effort.

Business process may identify actual operational steps 

that occur for documentation to be collected and for 

work to be verified as attributable to the program.

1. This is an existing federal 

requirement.

2. If it is new to you, ask a colleague 

for a copy of their process.



Time and Effort:
Claims Detail

Employee Information: Name, position, time period 

covered, certification

Records proving the time 

charged to the program 

was appropriate is 

required for claims. 
Compensation Information: Salary and portion of 

time or hourly wage and number of hours charged 

to the program

Work Performed: Description of work performed 

detailed enough to identify the federal program and 

appropriateness of cost to the program
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Budget Detail Page: 
Contracts

Purpose: Used to collect the 

detail for the related amount, if 

any, budgeted on the Use of 

Funds & Budget page.
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Budget Detail Page: 
Budget Summary

Purpose: Used to collect the 

narrative for Use of Funds and 

Apportioning Costs.

It is possible to have the 

same explanation for 

multiple expenditure types; 

the copy/paste function is 

available.



Step 1: Select Edit next to 

Expenditure Type.

Step 2: Select Edit next to 

Key.

Step 3: Enter Detail.



Budget Detail Page: 
Budget Summary
Key Description

Key code descriptions can 

be viewed in two ways:

• Click on the actual Key 

code to open a pop-up 

box with the description 

of the code.

• Scroll to the bottom of 

the screen for a table 

that lists all Key codes 

and descriptions.







Budget Detail Page: 
Assurances

Purpose: Collects the 

AEA’s assurances and 

allows for final budget 

certification.

Any of the detail 

budget pages can 

be modified as 

long as the budget 

has not been 

certified. 









Next Steps

This year has a truncated 

timeline due to the 

application launch. 

Beginning in 2026-2027, a 

regular cadence will be 

established.

May 5
Department: Host claims introduction 

webinar and open claims collection

May 5 AEAs: Budget certification deadline

May 15

July 15

AEAs: Complete claims submissions

May 15: Mid-Year or Final Report

July: Final Report (if not in May)



Claims Process Overview

File 

Upload

Claims Process 

Simplicity: Eligible 

claim amounts will be 

based on a CAR file 

upload using year-to-

date expenditures.

Budget 

Comparison

CAR file detail will 

compare account code 

dimension 

combinations to 

approved budget 

amounts. 

Claim 

Supporting

Detail

Claims detail pages, 

similar to the budget 

detail pages, will 

collect supporting 

information.



Claims Process: 
Eligible Uses

Grant use is tested 

against eligible account 

coding.

• Fund = 10

• Program = 224 - 229

• Project = 4523 (Part 

C) & 3322 (Birth to 3)

*# = Wildcard

**SIU – School Information 

Update App in EdPortal

Expenditure 

Type

Function 

Codes

Object 

Codes

Salaries 1###, 21##, 22##, 24## 1##

Benefits 1###, 21##, 22##, 24## 2##

Travel 1###, 21##, 22##, 24## 58#

Supplies / 

Materials

1###, 21##, 22##, 24## 61#

65#

Contracts 1###, 21##, 22##, 24##, 27##, 2920, 

2930, 2940

32#

33#

51#

59#

Indirect Costs 1###, 21##, 23##, 24##, 25##, 26## 95#



Resources

Special Education Finance web page:

IDEA PBC Part C & Birth to 3 

Instructions

Application Questions: 

SpecialEducationFinance@iowa.gov

Part C & Birth to 3 Program Questions: 

Celeste.Mortvedt@iowa.gov

https://educate.iowa.gov/pk-12/special-education/finance#special-education-applications
https://educate.iowa.gov/pk-12/special-education/finance#special-education-applications
mailto:SpecialEducationFinance@iowa.gov
mailto:Celeste.Mortvedt@iowa.gov


Questions
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