IDEA PBC Application
Part B
LEA Claims

|@ WA

Department of Education

April 23, 2026



IDEA PBC Application Webinar: Claims

Facilitators

Special Education —
Central Division:
Leisa Breitfelder,
Division Administrator

Bureau of School

Dr. Kassandra Cline,
Bureau Chief

Sarah Sheeder,
Consultant, Special
Education Fiscal
Monitoring

Business Operations:

Purpose

Fiscal Monitoring
Requirements
Capture pre-audit
documentation
Ensure appropriate
use of funds and
proper account
coding

Accessing the
IDEA PBC
Application

Lessons Learned —
Budget Submission

Timeline
Claims Submission

Resources




Purpose of Application

* Report from Office of Special
Education Programs (OSEP)

« Changes to fiscal monitoring
practices

 Inspiration for application



Accessing the
Application

Steps to Request Access: H N

1. Log into EdPortal.
2. Click My Profile (upper right-hand corner).

My Profile  Logout

|lowa Stale Depariment of E| MyProfile F
3. Click Edit.

Edit

4. Click Request Role(s).

Request Role(s)

lowa Education
Portal ( )

Access Granted:
Superintendents

SBOs

5. Select EdInfo in the Application drop-down.

Application*
| Edinfo v|

6. Select IDEA PBC in the Sub-Application Drop Down.

Sub-Applications
| —Select Sub Application— v]

Other Users:
Request Access
through the

EdPortal

7. Select appropriate user role in the Role(s) Drop Down.
Role(s)*
| -—-Select Roles— v|

8. District’'s Security Officer approves access.



https://portal.ed.iowa.gov/iowalandingpage/Landing.aspx

Lessons Learned:
Budget Submissions Time & Effort Policy
* Existing Federal Requirement
* Business Procedures, Process or Policy (Budget)

 Employee Documentation (Claims)

 Time & Effort Policy

* Detall Page Submission Detail Pages Submission

* Added rows are auto-saved.

* All required pages must be in Submitted status.
 Changes can be made to any page before certification.
« Submitting pages does not Certify the entire budget.

e Assurances

4+ VN a0

Assurances
* Not listed on the Screen Status page.
 Must agree to assurances in order to Certify.
* No changes can be made after certification.



IDEA PBC
Application
Timeline

Is the district
required to submit a claim in both Claims
Period 1 and Claims Period 27?

No. If funds are fully expended
during Claims Period 1, no claim will be
required for Claims Period 2.

Does the .csv
accounting file upload have to be within
the same dates as the claim period?

No. The .csv accounting file will
reflect expenditures from July 1 to either
the claim date or another date
determined by the district (e.g., date of
file pull).

Budgets Open
Budgets Due
Claims Period 1 Open

Claims Period 1 Due
Claims Period 2 Open

Claims Period 2 Due

Done

Done

Api 2

May 15
June 15
July 15



Claims Process
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Overview:
Claims Process

* Upload .csv accounting file.

* |IDEA Part B (Project 4521)
expenditures are reviewed.

District Action: State Action: State Action: State Action:
Claims Submission Claim Review Claim Approved Claim Paid

* Coding errors will be identified.
* Ineligible expenditures

* Eligible expenditures not
included in original budget

* Enter or upload supporting
documentation.

<




Landing Page

I ('\ WA ‘ Department of Education IDEA PBC  rnaveta

# Home [ Contact Year  2025-2026

Purpose: Access the
budget detail or the claims
detail.

The IDEA PBC application is the main fiscal subrecipient monitoring tool for subrecipients of IDEA Part B and C funds. The application will be used by districts and AEAs to complete the IDEA Part B and C application and to submit claims against the approved
budget. A district or AEA must have an approved budget for a claims period to become available.

Budget Tracker
The Budget Tracker reflects the status of the budget application.

[ Not Started ~ [2)In Progress K% Submitted

DI ™ Budget Returned | affy Budget Approved

Claims Tracker

The Claims Tracker reflects the status of the claims application,

@ In Progress | K238 Submitted ¢ Claims Returned | uff§ Claims Approved
Do

Click to enter budget. Click to enter claims.

@ Budget Claims Period - Select - ~|




I n W A Deparfme nt of Education IDEA PBC individuals with Disabilities Education Act Parts B & C

4 Home B Contact Year 025-2026

Welcome Sarah Sheeder

The IDEA PBC application is the main fiscal subrecipient monitoring tool for subrecipients of IDEA Part B and C funds. The application will be used by districts and AEAs to complete the IDEA Part B and C application and to submit claims against the approved

budget. A district or AEA must have an approved budget for a claims period to become available.

Budget Tracker
The Budget Tracker reflects the status of the budget application.

D Not Started @ In Progress K28 Submitted ~ S= Department Review [ o =0 SR ETTT A I Y R T e N Te et

Claims Tracker
The Claims Tracker reflects the status of the claims application.

D Not Started @ In Progress | K2 Submitted ¢ Claims Returned | af§ Claims Approved
G

Click to enter budget. Click to enter claims. The ClaimS TraCker W|”

update once the Claims

Claims Period | Period 1 - 04/23/2026 - 05/15/2026 ¥ o
- Select -

Period 1 - 04/23/2026 - 05/15/2026

Period is selected.

Period 2 - 06/15/2026 - 07/15/2026




Claims Detall Page:
General Info

I nWA ‘ Department of Education [IPITa¥ - ToRers

£ Home B Contact Year  2025-2026

Purpose: Displays contact

@ LEA Claims (Period 1 - 04/23/2026 - 05/15/2026)

- . .
I n fO r m atl O n e n te re d I n th e Screen General File Staff Salaries, Benefits, Supplies Contracts » Pupil Tuition» | CEIS» Claims Assurances
Status » Info 3> Upload » Assignment » & Travel » & Materials » Transportation » Summary »
——

approved budget.
* Superintendent

Review information in Section A. Applicant Agency. If the information is incorrect, please update the School Information Update application in the Education Portal. Input contact information in Section B. Project Contact. Review information in Section C. School
Business Official (SBO). If the information needs to be updated, check Change SBO box and enter the updated information. Click Submit to finish.

A. Applicant Agency B. Project Contact
. Name of Administrator @ Josh Porter Name of Contact Branwyn Greathouse
° P ro e Ct C O n tact Name of Agency Fort Dedge Comm School District
J Street Address 109 N 25th St Contact Title Director of Special Educa
City and Zip Code Fort Dodge, lowa 50501
° S h I B H Off 1/ I Area Code-number-Ext (515) 576-1161 Contact Telephone & (515)574-5640
C O 0 u S I n e SS I C I a Administrator Email jporter@fdschools.org
Contact Email &  bgreathouse@fdschools.org
C. School Business Official (SBO) U Change SBO D. Project Duration
Name FROM 07/01/2025 TO 06/30/2026

Brandon Hansel
Email
8 bhansel@fdschools.org CFDA# 84.027 IDEA Part B

Source: 4521

Phone Number C (515)574-5644 Project: 4521



I ‘ ) W A Deparfme nt of Education IDEA PBC indivicuats with Disabilities Education Act

#Home [ Contact Year  2025-2026

@ LEA Claims (Period 1 - 04/23/2026 - 05/15/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts » Pupil Tuition » CEIS » Claims Assurances
Status » Info Upload » Assignment 3 & Travel » & Materials » Transportation 3 Summary »
I

Review information in Section A. Applicant Agency. If the information is incorrect, please update the School Information Update application in the Education Portal. Input contact information in Section B. Project Contact. Review information in Section C. School
Business Official (SBQ). If the information needs to be updated, check Change SBO box and enter the updated information. Click Submit to finish.

A. Applicant Agency B. Project Contact
Name of Administrator @ Josh Porter Name of Contact Branwyn Greathouse
Name of Agency Fort Dodge Comm School District
Street Address 109 N 25th St Contact Title Director of Special Educa
City and Zip Code Fort Dodge, lowa 50501
Area Code-number-Ext (515) 576-1161 Contact Telephone L (515) 574-5640
Administrator Email jporter@fdschools.org
o ErE B bgreathouse@fdschools.org
C. School Business Official (SBO) L] Change SBO D. Project Duration
Name FROM 07/01/2025 TO 06/30/2026

Brandon Hansel

il B4  bhansel@fdschools.org CEDA# 84.027 IDEA Part B

h b Source: 4521
phone Number L (515 574-5644 Project: 4521




Claims Detall Page:
Screen Status

Purpose: Identify the claim
pages that are Required for
Certification and display the
status of each page.

Tip: Just like the Screen
Status page from the budget:
This page will update as the
required claims pages are
submitted.

I hWA ‘ Department of Education IDEA PBC

#Home [ Contact Year  2025-2026

|=] LEA Claims (Period 1 - 04/23/2026 - 05/15/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts » Pupil Tuition » CEIS » Claims Assurances
Status Info » Upload»  Assignment» & Travel & Materials » Transportation Summary »

The Screen Status page provides a status overview of the claims detail pages in this application. First, complete the Claims Submission detail page. Then the Salaries, Benefits, & Travel; Supplies & Materials; Contracts; Pupil Transportation; Tuition; and
Coordinated Early Intervening Services (CEIS) claims detail pages will be required based on the information entered on the Claims Submission detail page and as noted in the Required for Certification column below. The claims submission will be certified on
the Assurances page when all other pages are completed.

Required For Certification Started Date Submitted Submitted Date Updated By

General Information Yes No

File Upload Yes No

Staff Assignment N/A

Salaries, Benefits, & Travel N/A

Supplies & Materials N/A

Contracts (Non-Tuition/Non-Transportation) N/A

Pupil Transportation N/A

Tuition N/A

Coordinated Early Intervening Services (CEIS) N/A

Claims Summary No




e O

I n W A ‘ Department of Education I DEA PBC Individuals with Disabilities Education Act Parts B & C

4 Home B Contact Year 2025-2026

@ LEA Claims (Period 1 - 04/23/2026 - 05/15/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts Pupil Tuition » CEIS » Claims Assurances
Status » Info » Upload » Assignment 3 & Travel » & Materials » Transportation » Summary »
I

The Screen Status page provides a status overview of the claims detail pages in this application. First, complete the Claims Submission detail page. Then the Salaries, Benefits, & Travel; Supplies & Materials; Contracts; Pupil Transportation; Tuition; and
Coordinated Early Intervening Services (CEIS) claims detail pages will be required based on the information entered on the Claims Submission detail page and as noted in the Required for Certification column below. The claims submission will be certified on

the Assurances page when all other pages are completed.

Claims Page quired For Certification Started Started Date Submitted Submitted Date Updated By

General Information

File Upload CI ai ms Su mm ary Yes No No
Staff Assignment N/A N/A
Salaries, Benefits, & Travel ReqUIrementS for Other pa‘g es N/A N/A
) ) are driven by claim detail.
Supplies & Materials N/A N/A
Contracts (Non-Tuition/Non-Transportation) N/A N/A
Pupil Transportation N/A N/A
Tuition N/A N/A
Coordinated Early Intervening Services (CEIS) N/A N/A

Claims Summary Yes No




Claims Detail Page:

File Upload

Purpose: Test the .csv
accounting file against the
approved budget to
determine allowable
expenditures.

« Fund =10
« Facility = O0##*,
Defined by SIU**, 9###
« Program =211-219,
234-239, 241-249
Project = 4521

Salaries
Benefits

Travel

Supplies /

Materials

Contracts

Pupll

Transportation

Tuition

1###
1###

1###
2213
2219

1###

1###
2213
2219

21 HH#H#

1###

Expenditure Function Object
Type Codes Codes

1##
2HH#
58#

61#
644
65#

32#, 33#
361-362
371-372
381-382
738, 739

1##, 2##
348-349
355-359
361-362
371-372
381-382
S1#, 58#

561-562
567-569

Allowable Uses Table

Should the
.csv accounting file include costs
for payments already made by the
Department in December?

YES. For each claim
period, the .csv accounting file
must include all expenditures for

the fiscal year.

FY26 Logistics: The Department
will deduct the December payment
when May warrants are issued.



- -
Claims Detail Page: Type Codes | Codes

F| I e U p I 0 ad Salaries 1### 14

Benefits 1### 21#

Travel 1##H 58t
2213
2219

How
Supplies / 1## 61# " "
Materials a4 should | code tuition to ensure it is

654 recorded in the SES correctly?

Contracts 144 32#, 33# -
2213 361-362 Tuition should be coded

2219 371-372 to object code 56X.

381-382
738, 739 Tip: The student can be added

Pupil e L4t Da manually to the SES on Screen 1.

Transportation 348-349
355-359
361-362
371-372
381-382
51#, 58#

Tuition 1### 561-562
567-569



Sarah Sheeder Porfal Logout

Claims Detall Page:
File Upload

I nWA ‘ Department of Education IDEA PBC

## Home  [B contact

Year  2025-2026

@ LEA Claims (Period 1 - 04/15/2026 - 04/30/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts » Pupil Tuition» = CEIS» Claims Assurances
Status » Info » Upload 3 Assignment » & Travel » & Materials » Transportation » Summary »

Claims Submission

Guidance for Federal Awards (2 CFR 200.430) requires charges to Federal awards must be based on records that accurately reflect the work performed
Step 1: Upload a .csv file from the district's accounting program. A Validati
'alidations

Step 2: Review the error messages (if any) displayed in the table below. Correct any errors in the district’s accounting program and then upload an updated .csv file.

Comments
Choose File No file chosen

! File upload type must be .csv.

" . . . %
< Each file upload will overwrite prior uploaded file. 250072200 & Upload
b ol PR \

3

Step 1: Upload .csv file from accounting
software program. s Tye Amoun: Agproved Sudge

Amount: .csv File Upload

Salaries (Instructional) $72,975.00 $6,500.00
Employee Benefits $13,181.00 $900.00
Step 2: Review and correct coding soa0
e r rO rS . Supplies & Materials (Consumables) $1,000.00 $100.00
Contracts (Non-Tuition, Non-Transportation) $2,000.00 $600.00
Pupil Transportation $3,000.00 $950.00
Step 3: Review and correct budget — —
mismatch errors. = =

Claims File Upload Summary/
The table below is populated from information on the Use of Funds 8 Budget page and the Table of Claims Submissions above. If information in the table below should be modified, update the original source data.

Budget

Salaries (Instructional) $72,975.00 $6,500.00 $6,500.00 $66,475.00
Employee Benefits $13,181.00 $900.00 $900.00 $12,281.00
Employee Travel $0.00 $0.00 $0.00
Supplies & Materials (Consumables) $1,000.00 $100.00 $100.00 $900.00
Contracts (Non-Tuition, Non-Transportation) $2,000.00 $600.00 $600.00 $1,400.00
Pupil Transportation $3,000.00 $950.00 $950.00 $2,050.00
Tuition $5,000.00 $2,500.00 $2,500.00 $2,500.00

Total $97,156.00 $11,550.00 $0.00 $0.00 $11,550.00 $85,606.00




(g Sarah Sheeder  Fortal  Logout

I ‘ lWA ‘ Department of Education IDEA PBC Individuals with Disabilities Education Act Parts B

# Home BCan'hct Year 2025-2026

LEA Claims (Period 1 - 04/15/2026 - 04/30/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts Pupil Tuition » CEIS » Claims Assurances
Status » Info » Upload » Assignment & Travel » & Materials 3» Transportation Summary »
—
Claims Submission

Guidance for Federal Awards (2 CFR 200.430) requires charges to Federal awards must be based on records that accurately reflect the work performed.

Step 1: Upload a .csv file from the district’s accounting program.

A Validations

Step 2: Review the error messages (if any) displayed in the table below. Correct any errors in the district's accounting program and then upload an updated .csv file.

@ File upload includes following function code(s) (2143) that are not

C ts .
Choose File No file chosen ommen appropriate to IDEA Part B Funds.

¥ File upload type must be .csv. @ Object Code 618 is not allowed with Function Code 2143.

% Each file upload will overwrite prior uploaded file. 3200/3200 ’

Table of File Upload Results

Amount: Approved Budget Amount: .csv File Upload
Salaries (Instructional) $16,562.47 $2,500.00
Employee Benefits $2,830.53 $1,000.00
Employee Travel $0.00
Supplies & Materials (Consumables) $0.00
Contracts (Non-Tuition, Non-Transportation) $0.00 $1,050.00 File upload includes costs for an allowable cost to IDEA funds but were not included in the original budget.
Pupil Transportation $0.00

Tuition $0.00

Total $19,393.00 $4,550.00

Claims File Upload Summary

The table below is populated from information on the Use of Funds & Budget page and the Table of Claims Submissions above. If information in the table below should be modified, update the original source data.

nditure Type Budget Claim Period 1 i Claim Period 3 Total Claimed
Salaries (Instructional) $16,562.47 $16,562.47
Employee Benefits $2,830.53 $2,830.53
Employee Travel $0.00 $0.00
Supplies & Materials (Consumables) $0.00 $0.00
Contracts (Non-Tuition, Non-Transportation) $0.00 $0.00
Pupil Transportation $0.00 $0.00

Tuition $0.00 $0.00

Total $19,393.00 E $19,393.00




Claims Detall Page:
File Upload - CEIS

Click on "CEIS Split” button to enter split values for CEIS portion

Districts with CEIS
expenditures in the approved
budget must click on the CEIS
Split button to identify the
amount of SE vs CEIS

CEIS Split - Claims Submission X

Enter CEIS Split amount by expenditure type for each applicable line item.

Coordinated Early
Intervening Special Education Instruction Amount
Services Amount

Budget CEIS File Submission
Amount Amount

Expenditure Type

expenditures in the .csv . .
) ] Salaries (Instructional) $ 22.400.00 $ 15,000.00 s 12,500.00 $ 2,500.00

accounting file upload.
Employee Benefits $ 3,826.00 $ 1,250.00 S 1,250.00 $ 0.00
Employee Travel $ 0.00 $ 3 0.00 S 0.00
Supplies & Materials $ 0.00 $ s 0.00 $ 0.00
(Consumables)
Contracts (Non- 5 0.00 $ 5,000.00 $ 0.00 S 5,000.00
Tuition, Non-
Transportation)

Save



Claims Detall Page:
Screen Status

I nWA ‘ Department of Education IDEA PBC

#hHome [} Contact Year  2025-2026

@ LEA Claims (Period 1 - 04/15/2026 - 04/30/2026)

° U d ate d b ase d on .csv screen | General | File sttt Salaries, Banefits,  Supplies | Contracts pupil Tution | casy |  Caims | Asswrances
" Status ) Info» ! Upload » Assignment » & Travel » & Materials » Transportation » Summary »
—_—

accounting file detail. T ———

Coordinated Early Intervening Services (CEIS) claims detail pages will be required based on the information entered on the Claims Submission detail page and as noted in the Required for Certification column below. The claims submission will be certified on
the Assurances page when all other pages are completed

Required For Certification Started  Started Date Updated By

* Will update if a new .csv

General Information Yes No No
aCCO u nti n f' I M I d d File Upload Yes @ Yes  04/13/2026 115830 AM o Yes 04/13/2026 12:10:17 PM
g file is uploaded.
Staff Assignment Yes No No
Salaries, Benefits, & Travel Yes No No
Supplies & Materials N/A N/A
Contracts (Non-Tuition/Non-Transportation) N/A N/A
Pupil Transportation N/A N/A
Tuition N/A N/A
Coordinated Early Intervening Services (CEIS) N/A N/A

Claims Summary Yes No



Sarah Sheeder Portal Logout

I ‘ ‘ W A ‘ Department of Education IDEA PBC individuals with Disabilities Education Act Parts B &

44 Home BContact Year 2025-2026

@ LEA Claims (Period 1 - 04/15/2026 - 04/30/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts » Pupil Tuition » CEIS » Claims Assurances
Status » Info » Upload » Assignment » & Travel » & Materials » Transportation Summary »
|

The Screen Status page provides a status overview of the claims detail pages in this application. First, complete the Claims Submission detail page. Then the Salaries, Benefits, & Travel; Supplies & Materials; Contracts; Pupil Transportation; Tuition; and
Coordinated Early Intervening Services (CEIS) claims detail pages will be required based on the information entered on the Claims Submission detail page and as noted in the Required for Certification column below. The claims submission will be certified on

the Assurances page when all other pages are completed.

Claims Page Required For Certification Started Started Date Submitted Submitted Date Updated By
General Information Yes No No

File Upload Yes Ef? Yes 04/13/2026 11:58:30 AM o Yes 04/13/2026 12:10:17 PM

Staff Assignment Yes No No

Salaries, Benefits, & Travel Yes No No

Supplies & Materials N/A N/A

Contracts (Non-Tuition/Non-Transportation) N/A N/A

Pupil Transportation N/A N/A

Tuition N/A N/A

Coordinated Early Intervening Services (CEIS) N/A N/A

Claims Summary Yes No




Claims Detall Page:

Staff Assignment

Purpose: Used to collect
detail information for
employees whose
salaries and/or benefits
are paid for using IDEA
Part B funds.

Required Uploads:
« Staff Assignment

I ﬁWA | Department of Education

@ LEA Claims (Period 1 - 04/15/2026 - 04/30/2026)

Screen | General | File Staff Salaries, Benefits,

Info» Upload » Assignment 3 & Travel » Summary

Staff Assignment

Instructions: The Staff Assignment table can be populated by either manually entering informatior Row function) or by uploading a file. Follow the steps below to complete the page.

Steps to Download and Upload a .csv File.

No file chosen

¥ File upload type must be .csv.

¥ Each file upload will overwrite prior uploaded file.

& upload

Steps to Enter Manually.

Employee First Name

FTE of Related Work Position Title

How will this information be used?

Staff will be prepopulated in claims detail pages based on
the identification of whether costs for these staff include special
education, CEIS, and/or transportation.

i Home  [B Contact Year  2025-2026




I n W A ‘ Department of Education I DEA PBC Individuals with Disabilities Education Act Parts B & C

# Home [} Contact Year  2025-2026

@ LEA Claims (Period 1 - 04/15/2026 - 04/30/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts 3 Pupil Tuition % CEIS 3» Claims Assurances
Status » Info » Upload » Assignment » & Travel » & Materials » Transportation 3 Summary »

Staff Assignment

an be populated by either manually entering information (through Add Row function) or by uploading a file. Follow the steps below to complete the page.

ions: Aszignment 13
Steps to Download and Upload a .csv File.

*1 File upload type must be .csv.

+1 Each file upload will overwrite prior uploaded file.

Steps to Enter Manually.

Employee First Name Employee Last Name BOEE Folder Number
FTE of Related Work Position Title Description of Work
0.00 Select
EA
50/50
Expenditure Type: SE Expenditure Type: CEIS Expenditure Type: Transportation

Select Select Select + Add Row




Steps to Download and Upload a .csv File.

Step 1: Download the Staff Assignment Template to review the required column headings and detail that is required for each employee that is paid using IDEA Part B funds. All columns are required except for Employee Number.
s Note 1: The Description of Work is a summary of the employee’s job responsibilities. Please limit the description to 50 characters and do not include punctuation in the description.
* Note 2: If costs for the employee should only be claimed on the Salaries, Benefits, & Travel page, enter "Yes" in the "Expenditure Type: SE" for Special Education Instruction or “Yes" in the “"Expenditure Type: CEIS* for CEIS.
+ Note 3: If costs for the employee should be claimed in the Pupil Transportation page, enter "Yes" for Expenditure Type: SE” and "Yes" for “Expenditure Type: Transportation”.

Step 2: Once all employees have been added, save the template as a .csv file and upload the updated template.
Step 3: Review the information populated in the table for accuracy and upload the staff assignment (File Upload - Staff Assignment) for each employee listed.

Steps to Enter Manually.

Step 1: Manually enter the requested information for each employee that is paid using IDEA Part B funds. All columns are required except for Employee Number.
s Note 1: The Description of Work is a summary of the employee’s job responsibilities. Please limit the description to 50 characters and do not include punctuation in the description.
* Note 2: If costs for the employee should only be claimed on the Salaries, Benefits, & Travel page, enter "Yes" in the "Expenditure Type: SE” for Special Education Instruction or "Yes" in the "Expenditure Type: CEIS" for CEIS.
s Note 3: If costs for the employee should be claimed in the Pupil Transportation page, enter “Yes" for Expenditure Type: SE" and "Yes" for “"Expenditure Type: Transportation”.

Step 2: Upload the staff assignment (File Upload - Staff Assignment) for each employee listed.

Employee First Name Employee Last Name BOEE Folder Number
FTE of Related Work Position Title Description of Work
0.00 Select
#
50/50
Expenditure Type: SE Expenditure Type: CEIS Expenditure Type: Transportation

Select Select Select + Add Row




Staff Assignment Detail

Show | 10 V| rows per page

Employee First Employee Last
Name Name

Linda Johnson

Moore

Smith

FTE of Related
Waork

Position Title

Driver

Teacher

Paraprofessional

Teacher

Description of
Work

Special Education

Special Education

Special Education

Special Education

Expenditure Type Expenditure Type Expenditure Type - BOEE Folder

ed/Returned  Acti
- SE - CEIS Transportation Number Approved/ " on

Bl Flleso

B v

B Flleso

789101 m & Remove

B Flleso

l What documentation is required for a staff assignment?
} Locally determined, but must specify SE detail
~ Ex. Teachers: Contract (if specific) class schedule

Ex. Para: Daily schedule or assignment



Claims Detail Page:
Salaries, Benefits, &
Travel

Purpose: Used to collect
detail for the related amount, if
any, claimed for Salaries,
Benefits, & Travel on the Claim
Submission page.

Required Uploads:

* Time & Effort
Documentation

* Travel:
* Invoice or Receipt
* Reimbursement

Request

(g) Sarah Sheeder Portal  Logout

o
I (@] W A ‘ YNy Al |DEA PBC induviducs with Disabilties Education Act Parts B.& C 1701 - Denison Comm School District

#Home [ contact Year 20252026

@ LEA Claims (Period 1 - 04/15/2026 - 04/30/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts » Pupil Tuition » CEIS » Claims Assurances
Status 3 Info 3» Upload » Assignment » & Travel » & Materials 3 Transportation % Summar) y»
——

Salaries, Benefits, & Travel
Instructions: Select an employee from the Employee Name list and enter the following information in the table below as applicable to this claim: Salary amount (SE Salaries), Benefits amount (SE Benefits), Travel amount (SE Travel), a file upload of the time and
effort documentation (Files), and documentation for the travel costs (Files) as reported on the .csv upload. Travel cost documentation should include the purpose of the travel, i entation proving the allowability of the
costs (e.g, reimbursement request with invoice or mileage documentation with district approval). The costs displayed in the table should reflect the amount reported in the .cs ed/approved

Employee Name | - Select -

SE Salaries SE Benefits SE Travel

SE Benefits Approved/Returned

John Smith 123456 $1,500.00 $150.00 $0.00 $1,650.00 2ries @ [CIT @ Remove
Linda Johnson 556407 $5,000.00 $750.00 $0.00 $5,750.00 2ries @ [ELgd | @Remove
Totals $6,500.00 $900.00 50.00 $7,400.00

Anticipated Question:
What is required for Time & Effort documentation?

Answer:

The requirements for Time & Effort should be consistent with the

requirements listed in 2 CFR. § 200.430(q)

Tip: Ifitis new to you, ask a colleague for a copy of their process.



https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E/subject-group-ECFRed1f39f9b3d4e72/section-200.430

[ Saral ceder

I ‘ . W A ‘ Department of Education IDEA PBC individuals with Disabilities Education Act Parts B & C

# Home [} Contact Year  2025-2026

@ LEA Claims (Period 1 - 04/15/2026 - 04/30,/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts » Pupil Tuition » CEIS » Claims Assurances
Status » Info 3 Upload » Assignment & Travel » & Materials » Transportation » Summary »

Salaries, Benefits, & Travel

Instructions: Select an employee from the Employee Name list and enter the following information in the table below as applicable to this claim: Salary amount (SE Salaries), Benefits amount (SE Benefits), Travel amount (SE Travel), a file upload of the time and
effort documentation (Files), and documentation for the travel costs (Files) as reported on the .csv upload. Travel cost documentation should include the purpose of the travel, explanation of the costs incurred, and documentation proving the allowability of the
costs (e.g., reimbursement request with invoice or mileage documentation with district approval). The costs displayed in the table should reflect the amount reported in the .csv file upload less any amount previously claimed/approved.

Employee Name | - Select - v

SE Salaries SE Benefits SE Travel

Salaries, Benefits & Travel Claims Detail

Show rows per page Search:
Employee Name SE Salaries SE Benefits SE Travel Approved/Returned
John Smith 123456 §1,500.00 $150.00 $0.00 $1,650.00 B Files @) NCAZL @ Remove
Linda Johnson 556407 $5,000.00 $750.00 $0.00 $5,750.00 BiFiles € BEAZIY @ Remove

Totals $6,500.00 $900.00 $0.00 $7.400.00




Allocation and Claims Comparison Table - Salaries

Salaries Summary Amount
Total Salaries budget $72,975.00
Salaries from file $6,500.00
Amount of Salaries Previously Claimed $0.00

Amount of Salaries Available to claim $6,500.00

Sum of Salaries Entered above $6,500.00

Remaining Salaries to claim this period $0.00

Remaining Salaries to claim in a future period $66,475.00

Allocation and Claims Comparison Table - Benefits

Benefits Summary Amount
Total Benefits budget $13,181.00
Benefits from file $900.00
Amount of Benefits Previously Claimed $0.00

Amount of Benefits Available to claim $900.00

Sum of Benefits Entered above $900.00

Remaining Benefits to claim this period $0.00

Remaining Benefits to claim in a future period $12,281.00
Allocation and Claims Comparison Table - Travel
Travel Summary Amount
Total Travel budget $0.00
Travel from file $0.00
Amount of Travel Previously Claimed $0.00

Amount of Travel Available to claim $0.00

Sum of Travel Entered above $0.00

Remaining Travel to claim this period $0.00

Remaining Travel to claim in a future period $0.00




Claims Detall Page:
Supplies & Materials

Purpose: Used to collect the
detail for the related amount, if
any, claimed for supplies on
the Claim Submission page.

Required Uploads:
* Invoice

(@) Sarah Sheeder  Portal  Logout

I () W A ‘ Department of Education IDEA PBC  individuals with Disabilites Education Act Parts 8 & C

fHome [ contact

Year  2025-2026

@ LEA Claims (Period 1 - 04/23/2026 - 05/15/2026)

Screen General File staff
Status » Info » Upload »

Salaries, Benefits, Supplies Assurances
Assignment » & Travel » & Materials »

Contracts » Pupil Tuition » CEIS 3» Claims
Transportation » Summary »

Supplies & Materials
Instructions: Select the Program Type, then enter Vendor (Vendor), the supply/material (Supply/Material Purchased), a description of the how the supplies/materials were used to support the SE program (Description of Use), the amount of the supplies/material
(Amount) and upload of the invoice for the supplies/materials (Files). The costs displayed in the table should reflect the amount reported in the .csv file upload less any amount previously claimed/approved.

Program Type Vendor
Select

60/60

Supply/Material Purchased Description of Use

3200/3200 3200/3200

Amount
:

Supplies & Materials Claims Detail - Special Education

Search

Description of Use in SE Program Amount File Upload - Invoice

Approved/Returned

No data available in table

Totals $0.00

Showing 0 to 0 of 0 entries First Previous Next Last

Allocation and Claims Comparison Table - Supplies & Materials

Supplies & Materials Summary SE CEIS Total

Total Supplies & Materials budget $1,000.00 $0.00 $1,000.00
Supplies & Materials from file $100.00 $0.00 $100.00
Amount of Supplies & Materials Previously Claimed $0.00 $0.00 $0.00
Amount of Supplies & Materials Available to claim $100.00 $0.00 $100.00
Sum of Supplies & Materials Entered above $0.00 $0.00 $0.00
Remaining Supplies & Materials to claim this period $100.00 $0.00 $100.00

Remaining Supplies & Materials to claim in a future period $900.00 $0.00 $900.00




~dran oheeder  roral

I ‘ . WA ‘ Department of Education: IDEA PBC idivicuals with Disabiliies Education Act Parts 8 & C

# Home [P Contact Year  2025-2026

@ LEA Claims (Period 1 - 04/23/2026 - 05/15/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts » Pupil Tuition » CEIS » Claims Assurances
Status » Info » Upload » Assignment 3 & Travel » & Materials » Transportation » Summary »

Supplies & Materials
Instructions: Select the Program Type, then enter Vendor (Vendor), the supply/material (Supply/Material Purchased), a description of the how the supplies/materials were used to support the SE program (Description of Use), the amount of the supplies/material
(Amount) and upload of the invoice for the supplies/materials (Files). The costs displayed in the table should reflect the amount reported in the .csv file upload less any amount previously claimed/approved.

Program Type Vendor
Select

60/60

Supply/Material Purchased Description of Use

3200/3200 320043200

Amount

:

Supplies & Materials Claims Detail - Special Education

Show rows per page

Supply/Material Purchased Description of Use in SE Program Amount File Upload - Invoice Approved/Returned

School Specialty Supplies necessary to implement geals of student I.. Read all Student IEP reading goals. $100.00 BiFiles @) [C 4708 @ Remove

Totals $100.00
Showing 1 to 1 of 1 entries First Previous Next Last

Allocation and Claims Comparison Table - Supplies & Materials

Supplies & Materials Summary SE Total
Total Supplies 8 Materials budget $1,000.00 $1,000.00
Supplies & Materials from file $£100.00 $100.00
Amount of Supplies 8 Materials Previously Claimed $0.00 d $0.00
Amount of Supplies 8 Materials Available to claim $100.00 $100.00
Sum of Supplies & Materials Entered above £100.00 $100.00
Remaining Supplies & Materials to claim this period

Remaining Supplies & Materials to claim in a future period $900.00 $900.00




Claims Detall Page:
Contracts

Purpose: Used to collect the
detail for the related amount, if
any, claimed for contracts on
the Claim Submission page.

Contract uploaded in
the approved budget
° will be included on
" this page.

+

Required Uploads:

* Updated Contract (if
applicable)

Invoice

I hWA ‘ Department of Education IDEA PBC  inavicats

4 Home B Contact Year  2025-2026

@ LEA Claims (Period 1 - 04/23/2026 - 05/15/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts » Pupil Tuition»  CEIS» Claims Assurances
Status 3 Info 3» Upload 3» Assignment 3 & Travel & Materials » Transportation 3 Summary 3
——

Contracts (Non-Tuition, Non-Transportation)

Instructions: The Contracts (Non-Tuition/Non-Transportation) Claims Detail Table below includes the Contracts detail information from the approved Budget. Select Edit next to the item(s) included in this claims period and enter/edit a description of the
contracted service (Service(s)), a description of the contract (Centract Description), additional comments (Comments), and the amount of the purchase (Contract Amount). In the table, upload the contract between the school and the vendor if different from the
original contract provided (Contract Files) and upload of the invoice for the contracted services (Invoice Files). If the Contract being claimed was not included in the approved Budget, manually enter the required information.

Vendor Service(s)
%
60/60
%
3200/3200
Description Comments
p “
320073200 3200/3200
SE Contract Amount ‘CEIS Contract Amount

s :

Contracts (Non-Tuition/Non-Transportation) Claims Detail Table

rows per page Search:
Contract Desc Contract Files SE Amount CEIS Amount  Invoice Files Comments Approved/Returned
AEA PD PD B Budget Fies @) $600.00 5000 | @@
B Claim Files @) B Remove
Totals $600.00 $0.00
Showing 1to 1 of 1 entries First Previous ‘ 1 | Next Last

Allocation and Claims Comparison Table - Contracts (Non-Tuition/Non Transportation)

Contracts Summary SE Total
Total Contracts budget $2,000.00 $0.00 $2,000.00
Contracts from file $600.00 $0.00 $600.00
Amount of Contracts Previously Claimed $0.00 $0.00 $0.00
Amount of Contracts Available to claim $600.00 $0.00 $600.00
Sum of Contracts Entered above $600.00 $0.00 $600.00
Remaining Contracts to claim this period $0.00 $0.00 $0.00
Remaining Contracts to claim in a future period $1,400.00 $0.00 $1,400.00




0

I DEA PBC Individuals with Disabilities Education Act Parts

I‘ lWA ‘ Department of Education

# Home BCon‘hct Year 2025-2026

@ LEA Claims (Period 1 - 04/23/2026 - 05/15/2026)

Screen General File Staff
Status > Info » Upload »

Salaries, Benefits,
& Travel »

Supplies
& Materials »

Contracts 3 Pupil
Transportation

Tuition CEIS » Claims
Summary »

Assurances

Assignment »
I

Contracts (Non-Tuition, Non-Transportation)

Instructions: The Contracts (Non-Tuition/Non-Transportation) Claims Detail Table below includes the Contracts detail information from the approved Budget. Select Edit next to the item(s) included in this claims period and enter/edit a description of the
contracted service (Service(s)), a description of the contract (Contract Description), additional comments (Comments), and the amount of the purchase (Contract Amount). In the table, upload the contract between the school and the vendor if different from the
original contract provided (Contract Files) and upload of the invoice for the contracted services (Invoice Files). If the Contract being claimed was not included in the approved Budget, manually enter the required information.

Vendor Service(s)

B8200/3200

Description Comments

3200/3200 8200/3200

== Add Row

Contracts (Non-Tuition/Non-Transportation) Claims Detz Table

rows per page

CEIS Contract Amount

$ ]

SE Contract Amount

Contract Desc Contract Files SE Amount CEIS Amount Invoice Files Comments Approved/Returned

[ Budget Files o
[ Claim Files ()

BFiles @

B Remove

Totals

Showing 1 to 1 of 1 entries

First Previous Next Last

Allocation and Claims Comparison Table - Contracts (Non-Tuition/Non Transportation)

Contracts Summary

Total Contracts budget

Contracts from file

Amount of Contracts Previously Claimed
Amount of Contracts Available to claim
Sum of Contracts Entered above
Remaining Contracts to claim this period

Remaining Contracts to claim in a future period

SE

$2,000.00

$600.00

$0.00

$600.00

$600.00

$0.00

$1,400.00

tal

$2,000.00

$600.00

$0.00

$600.00

$600.00

$0.00

$1,400.00




Claims Detall Page:
Pupil Transportation

Purpose: Used to collect the
detail for the related amount, if
any, claimed for pupil
transportation on the Claim
Submission page.

Required Uploads:

Staff:

* Time & Effort
Documentation

Vendor:
* |nvoice

I nWA ‘ Department of Education IDEA PBC i

4 Home [ Contact

@ LEA Claims (Period 1 - 04/23/2026 - 05/15/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts 3 Pupil n CEIS » Claims Assurances
Status Info Upload 3» Assignment 3 & Travel 3 & Materials 3 Transportation » Summary »
——

Pupil Transportation

Instructions: In the dropdown box, select Staff if the expenditures being claimed are for staff Salaries, Benefits, & Travel; or select Vendor if the expenditures being claimed are for contracted services.

Select Staff or Vendor

- Select -

Pupil Transportation - Staff Claims Detail
rows per page

Employee Name Salaries Benefits Travel Approved/Returned

Year  2025-2026

Search:

No data available in table

Totals $0.00 $0.00 $0.00 50.00

Showing 0 to € of 0 entries
Pupil Transportation - Vendor Claims Detail

rows per page

Vendor Name Description of Use Approved/Returned

First Previous Next Last

Search:

No data available in table

Totals $0.00

Showing 0 to 0 of 0 entries

Allocation and Claims Comparison Table - Pupil Transportation

Summary
Total Pupil Transportation budget

Total Pupil Transportation in .csv Upload File

‘Amount of Pupil Transportation Previously Claimed

‘Amount of Pupil Transportation Available to claim

Sum of Pupil Transportation - Salary/Benefit/Travel Claim entered above
Sum of Pupil Transportation - Contract Claim entered above

Sum of Pupil Transportation Claim entered above

Remaining Pupil Transportation to claim this period

Remaining Pupil Transportation to claim in a future period

First Previous Next Last

Amount

$3,000.00

$950.00

$0.00

$950.00

$0.00

$0.00

$0.00

$950.00

$2,050.00




I ‘ l WA ‘ Department of Education I DEA PBC Individuals with Disabilities Education Act Parts

# Home B Contact

@ LEA Claims (Period 1 - 04/23/2026 - 05/15/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts » Pupil
Status 3 Info » Upload » Assignment » & Travel » & Materials » Transportation »

Tuition » CEIS »

Pupil Transportation

Year  2025-2026

Claims Assurances
Summary »

Instructions: In the dropdown box, select Staff if the expenditures being claimed are for staff Salaries, Benefits, & Travel; or select Vendor if the expenditures being claimed are for contracted services.

Select Staff or Vendor

- Select -

Pupil Transportation - Staff Claims Detail
Show rows per page

Employee Name Salaries Benefits Travel

No data available in table

Approved/Returned

$0.00

owingutouvory EHEHES

Pupil Transportation - Vendor Claims Detail
Show rows per page

Vendor Name Description of Use Amount

Transportation Vendor Description of Use $950.00

Approved/Returned

Search:

£d2Vi8 (i Remove [ Files )

Totals $950.00

Showing 1 to 1 of 1 entries

First Previous Next

Allocation and Claims Comparison Table - Pupil Transportation

Sum

Total Pupil Transportation budget

Total Pupil Transportation in .csv Upload File

Amount of Pupil Transportation Previously Claimed

Amount of Pupil Transportation Available to claim

Sum of Pupil Transportation - Salary/Benefit/Travel Claim entered above
Sum of Pupil Transportation - Contract Claim entered above

Sum of Pupil Transportation Claim entered above

Amoul

$3,000.00

$950.00

$0.00

$950.00

$0.00

$950.00

$950.00




Claims Detall Page:
Tuition

I ﬁWA ‘ Department of Education [P AN d: [GREFIERns

# Home B Contact

Year  2025-2026

@ LEA Claims (Period 1 - 04/23/2026 - 05/15/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts » Pupil Tuition » CEIS » Claims Assurances
Status» Info» Upload » Assignment % & Travel » & Materials » Transportation » Summary »
——
Tuition

Instructions: Identify the service provider by selecting a district or vendor (Select District or Vendor). If District is selected, use the drop-down box (District Name) to select the district providing services. If Vendor is selected, enter the name of the Vendor
providing services (Vendor Name). Enter the number of days the student was served (Days Served) and the cost of the services (Amount), then click Add Row. Once the row is created, upload the invoice related to the claim amount. The total costs displayed in the
Tuition Claims Detail table cannot exceed the amount available to claim (i.e., reported in the .csv file upload less any amount previously claimed/approved),

Purpose: Used to collect the _

detail for the related amount, if ;
any, claimed for tuition on the

Claim Submission page

Tuition Claims Detail Table

rows per page Search;

Tuition Type District/Vendor Amount Approved/Returned

Ne data available in table

Totals $0.00

Showing 0 to 0 of 0 entries First Previous Next Last

Allocation and Claims Comparison Table - Tuition

Required Uploads: — -

Total Tuition budget $5,000.00
.

* |nvoice uton o e s250000
Amount of Tuition Previously Claimed $0.00
Amount of Tuition Available to claim $2,500.00
Sum of Tuition Entered above $0.00
Remaining Tuition to claim this period $2,500.00

Remaining Tuition to claim in a future period $2,500.00




gy —arah cheeder  Tordl  Logout

I ‘ ‘ W A ‘ Department of Education IDEA PBC individudis with Disabities Education Act Parts B & C

# Home [ Contact Year  2025-2026

@ LEA Claims (Period 1 - 04/23/2026 - 05/15/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts » Pupil Tuition » CEIS » Claims Assurances

Status » Info » Upload » Assignment » & Travel » & Materials » Transportation » Summary »
I

Tuition

Instructions: Identify the service provider by selecting a district or vendor (Select District or Vendor). If District is selected, use the drop-down box (District Name) to select the district providing services. If Vendor is selected, enter the name of the Vendor
providing services (Vendor Name). Enter the number of days the student was served (Days Served) and the cost of the services (Amount), then click Add Row. Once the row is created, upload the invoice related to the claim amount. The total costs displayed in the
Tuition Claims Detail table cannot exceed the amount available to claim (i.e., reported in the .csv file upload less any amount previously claimed/approved).

Select District or Vendor District Name

_ Select - - Select -

Days Served Tuition Amount

:

Tuition Claims Detail Table
Show rows per page

Tuition Type District/Vendor Amount Approved/Returned

District 2313 - Fort Dodge Comm School District $2,500.00 W Remove [3 r||eso

Totals $2,500.00

Showing 1 to 1 of 1 entries First Previous Next Last

Allocation and Claims Comparison Table - Tuition

Tuition Summary tal
Total Tuition budget $5,000.00
Tuition from file $2,500.00
Amount of Tuition Previously Claimed $0.00
Amount of Tuition Available to claim $2,500.00
Sum of Tuition Entered above $2,500.00
Remaining Tuition to claim this period $0.00

Remaining Tuition to claim in a future period $2,500.00




Claims Detall Page:
CEIS

I ﬁWA ‘ Department of Education IDEA PBC  inivicucis

#Home B Contact

Year  2025-2026

@ LEA Claims (Period 1 - 04/23/2026 - 05/15/2026)

Screen General File staff Salaries, Benefits, Supplies Contracts » Pupil Tuition» = CEIS» Claims Assurances
Status » Info Upload 3» . Assignment 3 & Travel » & Materials » Transportation » Summary »
—

Coordinated Early Intervening Services (CEIS)
Populate the table below with details of the CEIS budgeted expenditures. Include the population of students who will be served (Population), the name of the specific intervention being provided (Intervention), the type of direct service being provided (Direct

Service), the planned development activities that will be provided to staff who are delivering the direct services (Staff Development to Personnel Delivering Direct Services), how the effect and implementation of the service will be evaluated (Evaluation), and the
cost of the intervention (Amount)

Purpose: Used to
collect the detail for e —o—— /
the related amount, if |

: :

any, claimed for CEIS
on the Claim
Submission page

3200/3200

Staff Development Evaluation CEIS Amount Approved/Returned

No data available in table

Totals $0.00

Showing 0 to 0 of 0 entries First Previous Next Last

Table of CEIS Summary

CEIS Summary Amount

Total CEIS budget $26,226.00
CEIS from file $13,750.00
Amount of CEIS Previously Claimed $0.00
Amount of CEIS Available to claim $13,750.00
Sum of CEIS Entered above $0.00
Remaining CEIS to claim this period $13,750.00

Remaining CEIS to claim in a future period $12,476.00




I n WA ‘ Department of Education: I DEA PBC Individuals with Disabilities Education Act Parts B &

# Home BCcmtact Year 2025-2026

@ LEA Claims (Period 1 - 04/23/2026 - 05/15/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts 3» Pupil Tuition » CEIS » Claims Assurances

Status » Info» Upload » .. Assignment 3 & Travel » & Materials » Transportation Summary »
I

Coordinated Early Intervening Services (CEIS)

Populate the table below with details of the CEIS budgeted expenditures. Include the population of students who will be served (Population), the name of the specific intervention being provided (Intervention), the type of direct service being provided (Direct
Service), the planned development activities that will be provided to staff who are delivering the direct services (Staff Development to Personnel Delivering Direct Services), how the effect and implementation of the service will be evaluated (Evaluaticn), and the
cost of the intervention (Amount)

Population Intervention

3200/3200 3200/3200
Direct Service Staff Development to Personnel Delivering Direct Services

3200/3200 3200/3200
Evaluation CEIS Amount

$

rows per page
Population Intervention Direct Service Staff Development Evaluation CEIS Amount Approved/Returned

Population narrative Intervention narrative Direct Service narrative Evaluation narrative $13,750.00

Totals $13,750.00

Showing 1 to 1 of 1 entries First Previous Next Last

Table of CEIS Summary

CEIS Summary Amount

Total CEIS budget $26,226.00
CEIS from file $13,750.00
Amount of CEIS Previously Claimed $0.00
Amount of CEIS Available to claim $13,750.00
Sum of CEIS Entered above $13,750.00
Remaining CEIS to claim this period $0.00

Remaining CEIS to claim in a future period $12,476.00




Claims Detall Page:
Claims Summary

Purpose: Used to collect the
narrative for Use of Funds and
Apportioning Costs.

This page will pre-

° populated from the
approved budget.
Changes can be made
if necessary.

IDEA PBC

I nWA | Department of Education

#4Home [ Contact

Year  025-2026

[21LEA Claims (Period 1 - 042372026 - 05/15/2026)

Screen  General File Staff Salaries, Benefits, Supplies Contracts » Pupil Tuition»  CEIS» Claims Assurances
Status 3 Info 3 Upload » Assignment 3 & Travel » & Materials » Transportation 3 Summary »

Claims Summary
Instructions: The information below is pre-populated from the approved budget. Click on Edit in the Action column if updates to the Use of Funds Narrative or Apportioning Costs Narrative is needed.

Use of Funds Narrative and Apportioning Costs Budget Summary
The Table of Narrative Use of Funds and Apportioning Costs Budget Summary displays each expenditure type included on the Use of Funds & Budget page.

Show [10 v |rows per page Search:
Expenditure Type Total Budget udget  SE: Use of Funds Narrative CEIS: Budget Use of Funds Narrative Apportioning Costs Narrative Approved/Returned Action
Salaries $72,975.00 §7297500  Narrative $0.00 Narrative
Employee Benefits $13,181.00 §13181.00  Narrative $0.00 Narrative
Supplies & Materials $1,000.00 $100000  Narrative 50.00 Narrative
Contracts $2,000.00 $2,00000  Narrative $0.00 Narrative
Pupil Transportation $3,000.00 $3000.00  Narrative $0.00 Narrative
Tuition $5.000.00 $500000  Narrative $0.00 Narrative

Expenditure Type:
SE: Budget

$ $ $

SE: Use of Funds Narrative CEIS: Use of Funds Narrative Apportioning Costs Narrative

Apportioning Costs Narrative Examples

= Example 1: Personnel included in the budget must be substantiated by time and effort logs to document time conducting activities within the project.

« Example 2: Transportation costs may be mileage rates applied to mileage logs retained for actual transportation related to the special education pragram.
Use of Funds Narrative Examples

Special Education

+ Example 1: Part B funds will be used to support 5 FTEs of special education teachers.

= Example 2: Part B funds will be used to cover the actual cost of tuition for special education instructional services.

CEIS

+ Example 1: Part B funds will be used to support 5 FTEs of behavior specialists, who will coordinate the services.

* Example 2: Part B funds will be used to cover the actual cost of specialized materials to be used in the CEIS segment of the projects.



{g) varah Sheeder  Porial  Logout

I ‘ lW A | Department of Education IDEA PBC Individuals with Disabilities Education Act Parts B & C

4 Home BCunhct Year 2025-2026

@ LEA Claims (Period 1 - 04/23/2026 - 05/15/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts » Pupil Tuition » CEIS » Claims Assurances
Status » Info » U plnad » Assignment » & Travel » & Materials » Transportation Summary »

Claims Summary

Instructions: The information below is pre-populated from the approved budget. Click on Edit in the Action column if updates to the Use of Funds Narrative or Apportioning Costs Narrative is needed.

Use of Funds Narrative and Apportioning Costs Budget Summary
The Table of Narrative Use of Funds and Apportioning Costs Budget Summary displays each expenditure type included on the Use of Funds & Budget page.

rows per page

Expenditure Type Total Budget SE: Use of Funds Narrative CEIS: Budget CEIS: Use of Funds Narrative Apportioning Costs Narrative Approved/Returne
Salaries $72,975.00 $72,975.00  Narrative $0.00 Narrative @
Employee Benefits $13,181.00 $13,181.00 Narrative $0.00 Narrative m
Supplies & Materials $1,000.00 $1,000.00 Narrative $0.00 Narrative m
Contracts $2,000.00 $2,000.00 Narrative $0.00 Narrative m
Pupil Transportation $3,000.00 $3,000.00 Narrative $0.00 Narrative -
Tuition $5,000.00 $5,000.00 Narrative $0.00 Narrative
Showing 1 to 6 of 6 entries First Previous | 1 ‘ Next Last

Expenditure Type:

$ $ $

SE: Use of Funds Narrative CEIS: Use of Funds Narrative Apportioning Costs Narrative

3200/3200 3200/3200 3200/3200

Apportioning Costs Narrative Examples
* Example 1: Personnel included in the budget must be substantiated by time and effort logs to document time conducting activities within the project.
e Example 2: Transportation costs may be mileage rates applied to mileage logs retained for actual transportation related to the special education program.
Use of Funds Narrative Examples
Special Education
* Example 1: Part B funds will be used to support 5 FTEs of special education teachers
e Example 2: Part B funds will be used to cover the actual cost of tuition for special education instructional services.
CEIS

* Example 1: Part B funds will be used to support 5 FTEs of behavior specialists, who will coordinate the services.

® Example 2: Part B funds will be used to cover the actual cost of specialized materials to be used in the CEIS segment of the projects.
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Submitted column, complete the Assurances page to complete the claims submission.

FINAL STEP: Once all claims detail pages identified as required (i.e., YES) reflected in the Required for Certification column have been successfully submitted (i.e., YES) reflected in the




Claims Detall Page:
Assurances

Purpose: Collects the
districts assurance and
allows for final claim
certification.

Any of the detall
claim pages can
be modified until
the claim is

certified.

R

I nWA ‘ Department of Education IDEA PBC inaiv

#Home [ contact Year  2025-2026

LEA Claims (Period 1 - 04/23/2026 - 05/15/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts » Pupil Tuition» | CEIS» Claims Assurances
Status 3> Info » Upload » Assignment 3 & Travel » & Materials 3 Transportation 3 Summary »
——
Assurances

Review and confirm the certification and assurance statement by checking the box. Enter the title of the Authorized Official (Authorized Official's Title) and then click Certify to finish the application.
AGENCY: 1701-Denison Comm School District

The above named applicant agency provides the following assurances:

CERTIFICATION AND ASSURANCE

[J1 CERTIFY that to the best of my knowledge, the information contained in this report is correct and complete and that the agency named in Part | has authorized me, as its representative, to give this assurance of accuracy and to file this report. | further
assure that if the LEA utilized Part B funds for Coordinated Early Intervening Services that the required reporting of student data in Student Reporting in lowa (SRI) has been completed.

Name of Agency’s Authorized Official for Applicant Agency: Date:
Sarah Sheeder 04/16/2026
Authorized Official's Title Applicant Agency

1701-Denison Comm School District

| 4% ceRTIFY |



aral geder 1]

I n WA Deparfme nt of Education IDEA PBC Individuals with Disabilities Education Act Parts B & C

# Home B Contact

@ LEA Claims (Period 1 - 04/23/2026 - 05/15/2026)

Screen General File Staff Salaries, Benefits, Supplies Contracts 2 Pupil Tuition » CEIs » Claims Assurances

Status » Info » Upload » Assignment » & Travel » & Materials >» Transportation Summary »
.|

Assurances

Review and confirm the certification and assurance statement by checking the box. Enter the title of the Authorized Official (Authorized Official's Title) and then click Certify to finish the application.
AGENCY: 1701-Denison Comm 5School District
The above named applicant agency provides the following assurances:

CERTIFICATION AND ASSURANCE

I CERTIFY that ge, the information contained in this report is correct and complete and that the agency named in Part | has authorized me, as its representative, to give this assurance of accuracy and to file this report. | further
assure that if the LEANitilized Part B funds for Coordinated Early Intervening Services that the required reporting of student data in Student Reporting in lowa (SRI) has been completed.

Name of Agency’s Authorized Official for Applicant Agency: Date:
04/16/2026

Authorized Official's Title Applicant Agency

School Business Official 1701-Denison Comm School District




aral ceder Poria Logout

I n W A ‘ Department of Education I DEA PBC Individuals with Disabilities Education Act Parts B & C

# Home B Contact

@ LEA Claims (Period 1 - 04/23/2026 - 05/15/2026) A\ Claims is in read-only mode. No changes are allowed.

Screen General File Staff Salaries, Benefits, Supplies Contracts » Pupil Tuition » CEIS » Claims Assurances
Status » Info» Upload » Assignment » & Travel » & Materials » Transportation » Summary »

The Screen Status page provides a status overview of the claims detail pages in this application. First, complete the Claims Submission detail page. Then the Salaries, Benefits, & Travel; Supplies & Materials; Contracts; Pupil Transportation; Tuition; and

Coordinated Early Intervening Services (CEIS) claims detail pages will be required based on the information entered on the Claims Submission detail page and as noted in the Required for Certification column below. The claims submission will be certified on
the Assurances page when all other pages are completed.

Department of Education



Claims Notifications

Notifications are sent after
Department Review

Resubmit

+ returned claims
quickly to ensure
° timely payments.

Claim Approved

* Notification claim was approved
 Identification of approved amount

« Payment will be issued within 30 days

Claim Returned

* Notification claim was returned

* Request to resubmit within 10 days of
notification




Next Steps

This year has a truncated
timeline due to the
application launch.

Beginning in 2026-2027, a
regular cadence will be
established.

e

Claims Period 1 Certification Deadline

Claims Period 2 Open

Claims Period 2 Certification Deadline



Resources

Special Education Finance web page:
IDEA PBC Instructions

LEA: IDEA PBC Resources Special Education Finance web page:
IDEA PBC Budget (Part B) User Instructions (1.16 MB) .pdf C/C E I S I n Stru Ctl O n S

IDEA PBC Budget (Part B) Webinar 7 - Recorded 2-10-26. Provides LEAS

with an introduction to IDEA PBC Application for Part B funds.

IDEA PBC Budget (Part B) Webinar PowerPoint (2-10-26) (5.02 MB) .pdf

App: SpecialEducationFinance@iowa.goV
Part B Program: John.Lee@iowa.goV.
C/CEIS Program: Nancy.Hunt@iowa.goVv



Special Education Finance web page:
https://educate.iowa.gov/pk-12/special-education/finance
mailto:SpecialEducationFinance@iowa.gov
mailto:John.Lee@iowa.gov
mailto:John.Lee@iowa.gov

Questions

Department of Education
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