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IDEA PBC Application Webinar: Claims

Facilitators

Special Education –

Central Division:

Leisa Breitfelder, 

Division Administrator

Bureau of School 

Business Operations: 

Dr. Kassandra Cline, 

Bureau Chief

Sarah Sheeder,

Consultant, Special 

Education Fiscal 

Monitoring

Purpose

• Fiscal Monitoring 

Requirements

• Capture pre-audit 

documentation 

• Ensure appropriate 

use of funds and 

proper account 

coding

Agenda

• Accessing the 

IDEA PBC 

Application

• Lessons Learned –

Budget Submission

• Timeline

• Claims Submission

• Resources



Purpose of Application

• Report from Office of Special 

Education Programs (OSEP)

• Changes to fiscal monitoring 

practices

• Inspiration for application



Accessing the 
Application

• Iowa Education 

Portal (EdPortal)

• Access Granted:
• Superintendents

• SBOs

• Other Users:
• Request Access 

through the 

EdPortal

Steps to Request Access:

1. Log into EdPortal.

2. Click My Profile (upper right-hand corner).

3. Click Edit.

4. Click Request Role(s).

5. Select EdInfo in the Application drop-down.

6. Select IDEA PBC in the Sub-Application Drop Down.

7. Select appropriate user role in the Role(s) Drop Down.

8. District’s Security Officer approves access.

https://portal.ed.iowa.gov/iowalandingpage/Landing.aspx


Lessons Learned: 
Budget Submissions

• Time & Effort Policy

• Detail Page Submission

• Assurances 

Time & Effort Policy

• Existing Federal Requirement

• Business Procedures, Process or Policy (Budget)

• Employee Documentation (Claims)

Detail Pages Submission

• Added rows are auto-saved.

• All required pages must be in Submitted status.

• Changes can be made to any page before certification.

• Submitting pages does not Certify the entire budget. 

Assurances

• Not listed on the Screen Status page.

• Must agree to assurances in order to Certify.

• No changes can be made after certification.



IDEA PBC 
Application

Timeline

Anticipated Question: Is the district 

required to submit a claim in both Claims 

Period 1 and Claims Period 2?

Answer: No. If funds are fully expended 

during Claims Period 1, no claim will be 

required for Claims Period 2.

Anticipated Question: Does the .csv 

accounting file upload have to be within 

the same dates as the claim period?

Answer: No. The .csv accounting file will 

reflect expenditures from July 1 to either 

the claim date or another date 

determined by the district (e.g., date of 

file pull).  

Item Date

Budgets Open Done

Budgets Due Done

Claims Period 1 Open April 23

Claims Period 1 Due May 15

Claims Period 2 Open June 15

Claims Period 2 Due July 15

You Are Here!



Claims Process



Overview:
Claims Process

• Upload .csv accounting file. 

• IDEA Part B (Project 4521)

expenditures are reviewed.

• Coding errors will be identified.
• Ineligible expenditures

• Eligible expenditures not 
included in original budget

• Enter or upload supporting 

documentation.



Landing Page

Purpose: Access the 

budget detail or the claims 

detail.



The Claims Tracker will 

update once the Claims 

Period is selected. 



Claims Detail Page: 
General Info 

Purpose: Displays contact 

information entered in the 

approved budget.

• Superintendent  

• Project Contact  

• School Business Official  





Claims Detail Page: 
Screen Status

Purpose: Identify the claim 

pages that are Required for 

Certification and display the 

status of each page. 

Tip: Just like the Screen 

Status page from the budget:

This page will update as the 

required claims pages are 

submitted. 



Required for all: 

• General Info 

• File Upload

• Claims Summary

Requirements for other pages 

are driven by claim detail.



Claims Detail Page: 
File Upload

Purpose: Test the .csv 

accounting file against the 

approved budget to 

determine allowable 

expenditures. 

• Fund = 10

• Facility = 00##*, 

Defined by SIU**, 9###

• Program = 211-219, 

234-239, 241-249

• Project = 4521

Expenditure 

Type

Function 

Codes

Object 

Codes

Salaries 1### 1##

Benefits 1### 2##

Travel 1###

2213

2219

58#

Supplies / 

Materials

1### 61#

64#

65#

Contracts 1###

2213

2219

32#, 33#

361-362

371-372

381-382

738, 739

Pupil 

Transportation

27### 1##, 2##

348-349

355-359

361-362

371-372

381-382

51#, 58#

Tuition 1### 561-562

567-569

Allowable Uses Table

Anticipated Question: Should the 

.csv accounting file include costs 

for payments already made by the 

Department in December?

Answer: YES.  For each claim 

period, the .csv accounting file 

must include all expenditures for 

the fiscal year. 

FY26 Logistics: The Department 

will deduct the December payment 

when May warrants are issued. 



Claims Detail Page: 
File Upload

Anticipated Question: How 

should I code tuition to ensure it is 

recorded in the SES correctly? 

Answer: Tuition should be coded 

to object code 56X. 

Tip: The student can be added 

manually to the SES on Screen 1.

Expenditure 

Type

Function 

Codes

Object 

Codes

Salaries 1### 1##

Benefits 1### 2##

Travel 1###

2213

2219

58#

Supplies / 

Materials

1### 61#

64#

65#

Contracts 1###

2213

2219

32#, 33#

361-362

371-372

381-382

738, 739

Pupil 

Transportation

27### 1##, 2##

348-349

355-359

361-362

371-372

381-382

51#, 58#

Tuition 1### 561-562

567-569



Claims Detail Page: 
File Upload

Step 1: Upload .csv file from accounting 

software program.

Step 2: Review and correct coding 

errors.

Step 3: Review and correct budget 

mismatch errors.



Step 1 Step 2

Step 3



Claims Detail Page: 
File Upload - CEIS

Districts with CEIS 

expenditures in the approved 

budget must click on the CEIS 

Split button to identify the 

amount of SE vs CEIS 

expenditures in the .csv 

accounting file upload.



Claims Detail Page: 
Screen Status

• Updated based on .csv 

accounting file detail. 

• Will update if a new .csv 

accounting file is uploaded. 





Claims Detail Page: 
Staff Assignment

Purpose: Used to collect 

detail information for 

employees whose 

salaries and/or benefits 

are paid for using IDEA 

Part B funds.

Required Uploads:

• Staff Assignment
Anticipated Question:

How will this information be used?

Answer: Staff will be prepopulated in claims detail pages based on 

the identification of whether costs for these staff include special 

education, CEIS, and/or transportation.







Anticipated Question:

What documentation is required for a staff assignment?

Answer: Locally determined, but must specify SE detail

Ex. Teachers: Contract (if specific) class schedule

Ex. Para: Daily schedule or assignment



Claims Detail Page: 
Salaries, Benefits, & 
Travel

Purpose: Used to collect 

detail for the related amount, if 

any, claimed for Salaries, 

Benefits, & Travel on the Claim 

Submission page.

Required Uploads:

• Time & Effort 

Documentation

• Travel:

• Invoice or Receipt

• Reimbursement 

Request

2 CFR. § 200.430(g)

Anticipated Question:

What is required for Time & Effort documentation?

Answer:

The requirements for Time & Effort should be consistent with the 

requirements listed in 2 CFR. § 200.430(g)

Tip: If it is new to you, ask a colleague for a copy of their process.

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E/subject-group-ECFRed1f39f9b3d4e72/section-200.430






Claims Detail Page: 
Supplies & Materials

Purpose: Used to collect the 

detail for the related amount, if 

any, claimed for supplies on 

the Claim Submission page.

Required Uploads:

• Invoice





Claims Detail Page: 
Contracts

Purpose: Used to collect the 

detail for the related amount, if 

any, claimed for contracts on 

the Claim Submission page.

Contract uploaded in 

the approved budget 

will be included on 

this page. 

Required Uploads:

• Updated Contract (if 

applicable)

• Invoice





Claims Detail Page: 
Pupil Transportation

Purpose: Used to collect the 

detail for the related amount, if 

any, claimed for pupil 

transportation on the Claim 

Submission page.

Required Uploads:

Staff:

• Time & Effort 

Documentation

Vendor:

• Invoice





Claims Detail Page: 
Tuition

Purpose: Used to collect the 

detail for the related amount, if 

any, claimed for tuition on the 

Claim Submission page

Required Uploads:

• Invoice





Claims Detail Page: 
CEIS

Purpose: Used to 

collect the detail for 

the related amount, if 

any, claimed for CEIS 

on the Claim 

Submission page





Claims Detail Page: 
Claims Summary

Purpose: Used to collect the 

narrative for Use of Funds and 

Apportioning Costs.

This page will pre-

populated from the 

approved budget. 

Changes can be made 

if necessary.







Claims Detail Page: 
Assurances

Purpose: Collects the 

districts assurance and 

allows for final claim 

certification.

Any of the detail 

claim pages can 

be modified until 

the claim is 

certified. 



Step 2

Step 1

Step 3





Claims Notifications

Notifications are sent after 

Department Review

Resubmit 

returned claims 

quickly to ensure 

timely payments.

Claim Approved

• Notification claim was approved

• Identification of approved amount

• Payment will be issued within 30 days

Claim Returned

• Notification claim was returned

• Request to resubmit within 10 days of 

notification



Next Steps

This year has a truncated 

timeline due to the 

application launch. 

Beginning in 2026-2027, a 

regular cadence will be 

established.

May 15 Claims Period 1 Certification Deadline

June 15 Claims Period 2 Open

July 15 Claims Period 2 Certification Deadline



Resources

Special Education Finance web page:

IDEA PBC Instructions

Special Education Finance web page:

C/CEIS Instructions

App: SpecialEducationFinance@iowa.gov

Part B Program: John.Lee@iowa.gov

C/CEIS Program: Nancy.Hunt@iowa.gov

Special Education Finance web page:
https://educate.iowa.gov/pk-12/special-education/finance
mailto:SpecialEducationFinance@iowa.gov
mailto:John.Lee@iowa.gov
mailto:John.Lee@iowa.gov


Questions
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