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Directions for an Extension to an
lowa Teaching License

1. Before you begin, you will need the following documents confirming certain requirements are met:
e |etter of Support - This may be accomplished with a letter on school letterhead from an
administrator outlining their support. The Letter of Support is only required if you are currently
under contract with a K-12 institution.

2. Go to the Apply/Renew/Convert webpage under Educator Licensure.
e Have your folder number ready if you already hold a license.
e Use the License Search if you are unsure of your folder number or unsure if you have one.

3. From the Apply/Renew/Convert webpage, select either:
a. Create a new account (if you have never used our online application system)

or

b. Log In (if you already have an account)

4, pnce you have created an account or logged in, select New Application or Renew.
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5. Confirm your profile information and select Next

6. Select Extend a License
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Pleasze select the type of application T Anoly for anew License
you would would like to begin. 2 Renew Exleting License
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s erent

o Ciher {Reprinn Redquest, Upiate Infomation, Bt}

Maw Licenzo: Used (o apply for a new license. Mew Teashing License, New Conditional Lisense ele. If you currently held a Teaching license, and want ta apply for a
new substitute license, you will find the appliczalion here.

Renew; Used to renaw an exisfing license. Renew a Standard Edusator, Coaching Autharization eta,

Conert: Usad o convert & license fo its next stapge. Initial to Standsrd Educaton, Standard lo Master, Inital Administrator (o3 Professional Adminisiraion ete.
Extend: Used to extend an existing license 1o allow more ime to meet the renewaliconversion requiremeants. Extend an Initial or Standard licenze eic

Acd Endorsement: Used o acd new endorsements to licenses anc certfications.

ther: Used for other functions, name change, ete.


https://educate.iowa.gov/educator-licensure/applyrenewconvert
https://iowaboee.my.site.com/LicenseSearchPage
https://iowaboee.my.site.com/s/login/SelfRegister
https://iowaboee.my.site.com/s/login/?ec=302&startURL=%2Fs%2F

7. Select Extension of Standard, Master, Exchange, Prof Admin, Sub., or PSL

Select Apphcatlon Extension of Standard, Master, Exchange, Prof Admin, Sub., or PSL

8. Select your license

9. The system will now have you
a. Agree to creating an application, read through the instructions and scroll to the red X’s.
b. Complete a checklist
i. This is where you will agree to FBI fingerprinting and click on BOEE Instructions for
using Fieldprint to schedule your appointment. Note: There is a CODE in the
instructions you will need.
ii. Itis important to read each checklist question so you create an accurate application.
c. Upload the required documents.
d. Pay the fees/Submit application.



https://iowaboee.my.salesforce.com/sfc/p/t0000000LBEA/a/8y000004RYCZ/iknda5QZF9cqLZK6xKw9Fe8TRiXWW0hPVDZmOaxmPPc
https://iowaboee.my.salesforce.com/sfc/p/t0000000LBEA/a/8y000004RYCZ/iknda5QZF9cqLZK6xKw9Fe8TRiXWW0hPVDZmOaxmPPc
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