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Directions for Adding an Endorsement to an lowa
Teaching License Through State Minimums

Use this process if you hold a valid lowa Teaching License and are adding an
endorsement through state minimums

1. Before you begin, you will need the following documents confirming certain requirements are met:
e Official transcript(s)
e Completed endorsement worksheet

2. Gotothe Apply/Renew/Convert webpage under Educator Licensure.
e Have your folder number ready if you already hold a license.
e Use the License Search if you are unsure of your folder number or unsure if you have one.

3. From the Apply/Renew/Convert webpage, select either:
a. Create a new account (if you have never used our online application system)

or

b. Log In (if you already have an account)

4, ane you have created an account or logged in, select New Application or Renew.
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5. Confirm your profile information and select Next

6. Select Add Endorsement
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Mew License: Used o apply 10 & new license. New Teaching License, New Condilional License elc. 1T you currently hold a Teaching lisense, and want 1o apply for a
rew substitute license, you wil find Ihe application here

se. Renew a Standard Educator, Ceaching Authonzation ete,

catar, Slandard lo Master, Inftial Administrator (o 8 Professional Admin

Extenc: Used to extend an exdsting license to allow more fime fo meat the renewalisomwersion requirements. Extend an Inltial o Standard license efc
Acd Endorsement: Used to acd new endorsements to licenses anc certfications.

Oither: Used far olher functions, name change, et


https://educate.iowa.gov/educator-licensure/applyrenewconvert
https://iowaboee.my.site.com/LicenseSearchPage
https://iowaboee.my.site.com/s/login/SelfRegister
https://iowaboee.my.site.com/s/login/?ec=302&startURL=%2Fs%2F

7. Select Add Teaching Endorsement (state minimum requirements or non-lowa institution)

Select Application Add Teaching Endorsement (state minimum reguirements or non-lowa institution

8. Select license you want the endorsement(s) added to: Initial or Standard or Master Educator, etc.

9. The system will now have you
a. Agree to creating an application, read through the instructions and scroll to the red X’s.
b. Complete a checklist
c. Address the e-form to the lowa College you completed the coursework for your new
endorsement and send.
d. Pay the fees/Submit application.
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