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Directions for a Class B
Conditional Teaching License

1. Documents you need before you begin to confirm requirements are met:

e Current transcript or verification form (9b of this checklist) confirming 50% of your program is
completed.

o Administrators seeking an additional administrative endorsement, such as Principal or
Superintendent, may be eligible for a Class B conditional license if they have completed at
least 75% of the required coursework for the requested endorsement. The Class B license
allows educators to serve in the new administrative endorsement area while completing the
remaining coursework.

2. Go to the Apply/Renew/Convert webpage under Educator Licensure.
¢ Have your folder number ready if you already hold a license.
e Use the License Search if you are unsure of your folder number or unsure if you have one.

3. From the Apply/Renew/Convert webpage, select either:
a. Create a new account (if you have never used our online application system)

or

b. Log In (if you already have an account)

4, ane you have created an account or logged in, select New Application or Renew.
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5. Confirm your profile information and select Next


https://educate.iowa.gov/educator-licensure/applyrenewconvert
https://iowaboee.my.site.com/LicenseSearchPage
https://iowaboee.my.site.com/s/login/SelfRegister
https://iowaboee.my.site.com/s/login/?ec=302&startURL=%2Fs%2F

6. Select Apply for a new License
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New License: Used o apply for 3 new license. New Teaching License, New Congilional Licanse et It you cumently holet 3 Teaching licanse, and wanl ko apply for 3
new subslilute Boense, you wil find Ihe application here

Renew: Used to renew an existing license. Renew a Standard Educstor, Goaching Authorzation e,

Corwert: Used I convert & licenss 10 its next stape. Inal o Standard Ecucstor, Standard io Master, Infial Adminisiralor o 2 Professional Adminisiaior gic.,

Exiend: Used ko extend an existing license t alio more Bme 1o meet he fenewaliconversion requiremants, Extend an Inilial of Standand license eic

Acd Endorsement: Used 1o 20d new endorsements 1o licenses and oartfications,

Qther: Uzad for other functions, name change, e1c

7. Select Conditional

Please Select the Professional Conditional
Area in which you are applying:

8. Select the application: Class B

9. The system will now have you
a. Agree to creating an application, read through the instructions and scroll to the red X’s.
b. Complete a checklist It is important to read each checklist question so you create an accurate
application.
c. Upload the required documents.
d. Pay the fees/Submit application.
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