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Directions for an Executive Director Decision
Conditional Teacher License

1. Documents you need before you begin to confirm requirements are met:
e Current transcript

2. Go to the Apply/Renew/Convert webpage under Educator Licensure.
e Have your folder number ready if you already hold a license.
o Use the License Search if you are unsure of your folder number or unsure if you have one.

3. From the Apply/Renew/Convert webpage, select either:
a. Create a new account (if you have never used our online application system)

or

b. Log In (if you already have an account)

4. Once you have created an account or logged in, select New Application or Renew.
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New License: Used to apply for a new cense. New Teaching License, New Candilional License ete. If you cumently hold a Teaching license, and wanl ta apply for 3
e subslilue oense, you will ind Ihe applicalion here

Renew: Lised ko renew an exisfing license. Renew a Standard Educalor, Coaching Authorizafion efn.

Corveal: Used lo convert 8 license foils nexd slage. Infal fo Standard Ecucaton, Slandard fo Mastes, indisl Adminslralor o 2 Frofessional Adminishator ele.
Exten: Used b extend an extsting license to allow mere Sme to meet the renewaliconversion requirements, Extend an laitial or Standand lleense elc

Add Endorsement: Used to add new endorsements to licenses and certifications

Qther: Usad for other functions, name changs, ete.


https://educate.iowa.gov/educator-licensure/applyrenewconvert
https://iowaboee.my.site.com/LicenseSearchPage
https://iowaboee.my.site.com/s/login/SelfRegister
https://iowaboee.my.site.com/s/login/?ec=302&startURL=%2Fs%2F

Select Conditional

Please Select the Professional Conditional
Area in which you are appl'y‘ing:

Select the application: New Conditional License: Executive Director Decision-Teacher Gen. Ed.
or Special Education (depending on need).

The system will now have you

a. Agree to creating an application, read through the instructions and scroll to the red X’s.

b. Complete a checklist. It is important to read each checklist question so you create an accurate
application.

c. Upload the required documents.

d. Pay the fees/Submit application.
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