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Directions to Apply for an Initial Teaching License
for Out-of-State Teacher Preparation Programs
or Reciprocity

1. Documents you need before you begin:

o Official transcripts from a U.S. Department of Education accredited college/university showing
completion of a teacher preparation program.

o Verification of all previous teaching experience.

e Form completed by the Advising or Recommending official from your preparation program or
copy of a teaching license issued by another state.

o Certificate from Child Abuse Mandatory Reporter Training (DS 169). Certificates are awarded
by AEA Learning Online or lowa Health and Human Services at the completion of the two-
hour training.

2. Go to the Apply/Renew/Convert webpage under Educator Licensure.
e Have your folder number ready if you already hold a license.
o Use the License Search if you are unsure of your folder number or unsure if you have one.

3. From the Apply/Renew/Convert webpage, select either:
a. Create a new account (if you have never used our online application system)

or

b. Log In (if you already have an account)

ce you have created an account or logged in, select New Application or Renew.
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5. Confirm your profile information and select Next


https://training.aealearningonline.org/course-detail/2205659999
https://hhs.iowa.gov/report-abuse-fraud/mandatory-reporters
https://educate.iowa.gov/educator-licensure/applyrenewconvert
https://iowaboee.my.site.com/LicenseSearchPage
https://iowaboee.my.site.com/s/login/SelfRegister
https://iowaboee.my.site.com/s/login/?ec=302&startURL=%2Fs%2F

6. Select Apply for a new License
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Please select the type of appllcatio
you would would like o begin.

Other (Rupiies Recuent, Upats Inforssaticn, Exc)

New License: Used to apply lor 2 new loense. New Teaching License, New Condilional License elc. I you currenty hold a Teaching oense, and want ko apply for 2
e subislilybe Boense, you will find Ihe applicalion here

Renew: Used to renew an existing license. Renew & Standard Educator, Ceaching Authorzation efe.

Corwest: Usad In convert a license 1o iis ned slage. Infial in Siandard Educator, Standard I Maste, Infil Adminisiralor 1o  Professional Adminisirator elc.
Extend: Used o extend an exlsling license to alicw mere Sme to meat the renewalcanversion requirements. Exiend an Iniial or Standard license eic.

‘Add Endorsement: Used 1o add new endorsements to licenses and certfeations.

Other: Used for other functions, name changs. etc.

7. Select Teacher

Please Select the Professional Teacher
Area in which you are applying:

8. Select the application: First lowa Teaching License (Out of State Institution)

Please Select App“cation First lowa Teaching License (Out of State Institution)

9. The system will now have you
a. Agree to creating an application, read through the instructions and scroll to the red X’s.
b. Complete a checklist
i. This is where you will agree to FBI fingerprinting and click on BOEE Instructions for
using Fieldprint to schedule your appointment. Note: There is a CODE in the
instructions you will need.
ii. Itis important to read each checklist question so you create an accurate application.
c. Upload the required documents.
d. Pay the fees/Submit application.



https://iowaboee.my.salesforce.com/sfc/p/t0000000LBEA/a/8y000004RYCZ/iknda5QZF9cqLZK6xKw9Fe8TRiXWW0hPVDZmOaxmPPc
https://iowaboee.my.salesforce.com/sfc/p/t0000000LBEA/a/8y000004RYCZ/iknda5QZF9cqLZK6xKw9Fe8TRiXWW0hPVDZmOaxmPPc
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