
1 

Career and Technical Student Organization (CTSO) 
Affiliate and Institutional Memberships 

Instructions for Perkins Reimbursement Eligible Invoices (Claims) 
Iowa permits the use of Perkins funding for expenses incurred by CTSO chapters that choose to affiliate their 
entire Career and Technical Education (CTE) program as members of a CTSO. To be eligible for Perkins 
funds, the entire enrollment of the CTE program (across all educators and semesters) must be entered into 
the corresponding CTSO, not just those students who express an interest. 

Note the following Perkins ineligible conditions: 
• Individual student membership costs; and, 
• Individual instructor and/or advisor professional membership costs. 
• Invoices with student, instructor, and/or advisor names are ineligible and will not be reimbursed with 

Perkins funding. Contact the CTSO for assistance to receive an Iowa Perkins eligible invoice. 
 

 

Iowa CTSOs with Qualifying, Perkins eligible Memberships Iowa CTSOs without Qualifying 
Perkins eligible Memberships 

Business Professionals of America (BPA) 
Future Business Leaders of America (FBLA) 
Family, Career and Community Leaders of America (FCCLA) 
FFA 
HOSA-Future Health Professionals 
National Professional Agriculture Student Organization (PAS) 
SkillsUSA 
Technology Student Association (TSA) 

 

DECA 

 
  

https://www.ctsos.org/
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Invoice Instructions 
Business Professionals of America (BPA) 

Eligible Plan: Complete the Chapter Affiliation Membership process for Iowa BPA 
The invoice provided by BPA requires modifications to meet Iowa standards for utilizing Perkins V dollars. 

 
 

1. Complete the Chapter Affiliation Membership process and submit members in the BPA Membership 
System. 

2. Download the generated invoice 
3. Complete payment with your school (Perkins V dollars are reimbursable dollars) 
4. Send the invoice (following processed payment) to djones@iowalakes.edu and request an Iowa 

qualifying invoice by copying the following information into the body of the email 
 
Hello, 
 

I am an advisor of [insert chapter name] in Iowa.  I recently completed the Chapter Affiliation 
Membership process and will be submitting my invoice to my school’s Perkins coordinator for 
processing.  However, the auto-generated invoice from BPA does not meet the Iowa requirements for 
invoices. 
 

Can you please assist me in updating the attached invoice by removing the text in the Misc Product 
Notes column for both the state and national packages on lines [insert what line of the invoice include 
this statement] and removing all pages that contain student names (leaving page 1 only)? 
 

If you have any questions, please let me know or contact the Iowa CTSO Consultant at the Iowa 
Department of Education. 
 

Thank you, 
 

[signature] 
 

5. Once an invoice has been received updated from BPA, strike through and remove the amount for any 
advisor membership or other fees that are not eligible. 

6. Submit the updated invoice to your Perkins coordinator for reimbursement. 
  

https://docs.google.com/document/d/1kTg21v_wBthgrP70YzgJeZk8xPpywRo8WurNw8Jj2R4/edit?usp=sharing
mailto:djones@iowalakes.edu
https://educateiowa.gov/adult-career-comm-college/career-and-technical-education/cte-contact-information
https://educateiowa.gov/adult-career-comm-college/career-and-technical-education/cte-contact-information
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Sample Qualifying BPA Invoice 
 

 
 

 
  

Student counts/range are removed 
from Misc Product Notes 

 

Table of students is removed from 
invoice 
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Future Business Leaders of America (FBLA) 

Eligible Plan: Complete the Program Affiliation process for Iowa FBLA 

The invoice provided by FBLA meets all Iowa standards for utilizing Perkins V dollars and requires no 
modifications. 
 
 

 
  

https://www.iowafbla.org/advisers


5 

Family, Career and Community Leaders of America (FCCLA) 

Eligible Plan: Complete the Unlimited Members Plan process for Iowa FCCLA 

The invoice provided requires modifications to meet Iowa standards for utilizing Perkins V dollars. 
 
 

1. Complete the Unlimited Members Plan process and submit members in FCCLA Portal. 
2. Download the generated invoice. 
3. Complete payment with your school (Perkins V dollars are reimbursable dollars). 
4. Send the invoice (following processed payment) to atorres@fcclainc.org and request an Iowa qualifying 

invoice by copying the following information into the body of the email. 
 
Hello, 
 

I am an advisor of [insert chapter name] in Iowa.  I recently completed the Unlimited Members Plan 
process and will be submitting my invoice to my school’s Perkins coordinator for processing.  However, 
the auto-generated invoice from FCCLA does not meet the Iowa requirements for invoices. 
 

Can you please assist me in updating the attached invoice by changing the quantity to 1 for both the 
state and national packages on lines [insert what line of the invoice include this statement] and 
removing all pages that contain student names (leaving page 1 only)? 
 

If you have any questions, please let me know or contact the Iowa CTSO Consultant at the Iowa 
Department of Education. 
 

Thank you, 
 

[signature] 
 

5. Once an invoice has been received updated from FCCLA, strike through and remove the amount for 
any advisor membership or other fees that are not eligible. 

6. Submit the updated invoice to your Perkins coordinator for reimbursement. 
  

https://fcclainc.org/join/membership-packages#:%7E:text=Package%20Price%3A%20%24395%20(plus%20state,chapter%20is%20their%20primary%20chapter)
mailto:atorres@fcclainc.org
https://educateiowa.gov/adult-career-comm-college/career-and-technical-education/cte-contact-information
https://educateiowa.gov/adult-career-comm-college/career-and-technical-education/cte-contact-information
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Sample Qualifying FCCLA Invoice 
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FFA Sample Qualifying Invoice 

Eligible Plan: Complete the Affiliation Dues process for Iowa FFA 

The invoice provided by FFA meets all Iowa standards and is eligible for Perkins reimbursement. No 
modifications are required. 

 

 

 

  

https://www.ffa.org/how-to-join/
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HOSA Qualifying Invoice 

Eligible Plan: Complete the Affiliation Dues process for Iowa HOSA 

The invoice provided requires modifications to meet Iowa standards for utilizing Perkins V dollars. 
 
 

1. Complete the National and State Unlimited National and State Chapter Membership plans 
2. Download the generated invoice. 
3. Complete payment with your school (Perkins V dollars are reimbursable dollars). 
4. Send the invoice (following processed payment) to alias.drapeaux@drake.edu and request an Iowa 

qualifying invoice by copying the following information into the body of the email. 
 
Hello, 
 

I am an advisor of [insert chapter name] in Iowa.  I recently completed the Unlimited Members Plan 
process and will be submitting my invoice to my school’s Perkins coordinator for processing.  However, 
the auto-generated invoice from HOSA does not meet the Iowa requirements for invoices. 
 

Can you please assist me in updating the attached invoice by changing the quantity to 1 for both the 
state and national packages and removing all pages that contain student names leaving page 1 only. 
 

If you have any questions, please let me know or contact the Iowa CTSO Consultant at the Iowa 
Department of Education. 
 

Thank you, 
 

[signature] 
 

5. Once an invoice has been received updated from HOSA, strike through and remove the amount for any 
CTE endorsed instructor or advisor membership or other fees that are not eligible. 

6. Submit the updated invoice to your Perkins coordinator for reimbursement. 
  

https://www.info@hosa.org
mailto:alias.drapeaux@drake.edu
mailto:amy.vybiral@iowa.gov
mailto:amy.vybiral@iowa.gov
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HOSA Eligible Invoice 
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PAS (National Professional Agriculture Student Organization) Eligible Invoice 

Eligible Plan: Complete the Affiliation Dues process for Iowa PAS 

The invoice provided by PAS meets all Iowa standards and is eligible for Perkins reimbursement. No 
modifications are required. 

 

 

 

  

https://www.nationalpas.org/
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SkillsUSA Eligible Invoice 

Eligible Plan: Complete the Total Participation Plan (HS) or the Campus 
Affiliation Plan (PS) 

The invoice provided by SkillsUSA requires modifications to meet Iowa standards for utilizing Perkins V dollars. 
 
 

1. Complete the TPP or CAP process and submit members in SkillsUSA Register. 
2. Download the generated invoice. 
3. Complete payment with your school. 
4. Send the invoice (following processed payment) to statedirector@skillsusaiowa.org and request an 

Iowa qualifying invoice by copying the following information into the body of the email. 
 
Hello, 
 

I am an advisor of [insert chapter name] in Iowa.  I recently completed the [TPP or CAP] process and 
will be submitting my invoice to my school’s Perkins coordinator for processing.  However, the auto-
generated invoice from SkillsUSA Register does not meet the Iowa requirements for invoices. 
 

Can you please assist me in updating the attached invoice by removing the numbers of the range from 
line [insert what line of the invoice include this statement] and updating the quantity on that same line to 
a value of 1? 
 

If you have any questions, please let me know or contact the Iowa CTSO Consultant at the Iowa 
Department of Education. 
 

Thank you, 
 

[signature] 
 

5. Once an invoice has been received updated from SkillsUSA, strike through and remove the amount for 
any advisor membership (Professional Affiliation) or other fees that are not eligible. 

6. Submit the updated invoice to your Perkins coordinator for reimbursement 
  

https://www.skillsusa.org/join/how-to-join/
https://www.skillsusa.org/join/how-to-join/
mailto:statedirector@skillsusaiowa.org
https://educateiowa.gov/adult-career-comm-college/career-and-technical-education/cte-contact-information
https://educateiowa.gov/adult-career-comm-college/career-and-technical-education/cte-contact-information
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Sample Qualifying SkillsUSA Invoice 
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Technology Student Association (TSA) 
Eligible Plan: Complete the Blue CAP (Chapter Affiliation Plan) process for Iowa 
TSA 

The invoice provided by TSA requires modifications to meet Iowa standards for utilizing Perkins V dollars. 

 

1. Complete the Blue CAP process and submit members in the TSA National Membership Database 
2. Download the generated invoice 
3. Complete payment with your school (Perkins V dollars are reimbursable dollars) 
4. Send the invoice (following processed payment) to the Database Manager at National TSA and request 

an Iowa qualifying invoice by copying the following information into the body of the email 
 

Hello, 

 

I am an advisor of [insert chapter name] in Iowa.  I recently completed the Blue CAP process and will 
be submitting my invoice to my school’s Perkins coordinator for processing.  However, the auto-
generated invoice from National TSA does not meet the Iowa requirements for invoices. 

 

Can you please assist me in updating the attached invoice by removing the words “(Student Members)” 
from lines [insert what lines of the invoice include this statement]? 

 

If you have any questions, please let me know or contact the Iowa CTSO Consultant at the Iowa 
Department of Education. 

 

Thank you, 

 

[signature] 

 

5. Once an invoice has been received updated from National TSA, strike through and remove the amount 
for any advisor membership or other fees that are not eligible 

6. Submit the updated invoice to your Perkins coordinator for reimbursement 
  

https://tsaweb.org/membership/information/affiliation-and-dues
https://tsaweb.org/about/people/national-tsa-staff
https://educateiowa.gov/adult-career-comm-college/career-and-technical-education/cte-contact-information
https://educateiowa.gov/adult-career-comm-college/career-and-technical-education/cte-contact-information
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Sample Qualifying TSA Eligible Invoice 
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